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1. ABS Overview

What is ABS?

The Arizona Budgeting System (ABS) is the software tool used by agencies to prepare and transmit
their annual budget submissions. Itincludes a reporting solution that allows users access to
budget data that exists in ABS.

1.1 How to Access ABS

ABS is accessed via Single Sign-On (SSO).

1.2 Supported Browsers

The following browsers are supported for ABS:

° G Google Chrome

° Microsoft Edge

° e Mozilla Firefox
1.3 Appearance
ABS includes the capability to apply a skin, which is the color scheme applied to an individual client.
The screenshots shown in this, and other documents, may show different skins and these skins may
not match the skin used in the Arizona system. The steps and navigation are the same, regardless of
appearance.

1.4 Navigation

Hover over any top-level menu item to see the entries that are assigned to it.

Chart of Accounts Administration

Organization 3
Fund 4
Project 4
Account 3
Fimancing Source P

Drop your cursor directly below and click to select any menu item. Any menu item with additional
levels will show a right arrow and automatically display the additional levels.
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Chart of Accounts Administration System Configuration

Organization ol

!
Fund 4 Fund
Project » Fund Category (L1)
Account » Fund Class (L2)
Financing Source » Fund Group (L3)

ype (L4
Dimension Configuration Fund Type (L4)

== fund ernb

1.5 Quick Search

Instead of paging through records, often a quicker option to find a record is the Search function.
While the examples here say “Quick Search,” the search bar may only say “Search” in ABS. This
function is an option for most of the menu screens. For example, select any budget form to which
you have access and click the Search box.

1) Base Budget (3000)

Quick Search:

Enter search criteria here... ] | Show Advanced Filters

Record Actions:

‘_ Add New H Create Budget Forms || Screen Configuration || Action Configuration J

Description Submit Actions
2439 10 - Mayor's Office 3002 72 9/16/2021 sherpa admin | [ submit| | [ Header | | [ Detail | | [ Delete | =
2490 11 - City Council 3001 175 11/8/2021 Sherpa Admin | [ submit | | [ Header | | [ Detail] | [ Delete |
2491 12 - City Manager's Office 3012 191 11/6/2020 sherpz Admin | [submit| | [Header | | [Detail] | [ Delete |
2492 19 - City Auditor 3012 107 7/23/2021 Sherpa Admin | (submit | | [Header | | [ Detail] | [ Delete |

e B T e aaan PR L N B e el | T S R A |

1.6 Type any text in the Quick Search box.

Once you stop typing for one second, you will see ‘Loading...’ in the table area below. The search
will be applied to all non-data columns. All rows that contain the Quick Search text will be returned
in the table. Do not press Enter or any other buttons to execute the search. Just wait.

Example 1: Searching by text.
Search: "office".
Result: All entries that include the word "office".
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1) Base Budget (3000)

Quick Search:

office } [ show Advanced Fifters |

Record Actions:

| Add New | | Create Budget Forms | | Screen Configuration || Action Configuration |

::[(; m Description Stage ;Z::; ba;;a te bzsetr Submit Actions

2439 10 - Mayor's Office 3002 72 9/16/2021 Sherpa Admin | [ Submit| | [ Header | | [ Detail | | [ Delete |

2491 12 - City Manager's Office 3012 191 11/6/2020 Sherpa Admin [ Submit} [ Header] | [ Detail] | [ Delete]

2497 26 - Office of Sustainability 3012 a1 11/2/2020 sherpa agmin | [submit| | [Header | [ Detall] | [ Delete |

2504 42 - Communications Office 3012 144 11/5/2020 Sherpa Admin [ Submit } [ Header} | [ Detail ] | [ Delete ]

2507 45 - Office of Arts and Culture 3012 394 11717/2020 | Sherpa Admin | [submit | | [ Header | | [ Detail | | [ Delete |

2524 ‘;7 =EomTy L Sl ST 3005 722 8/16/2021 GC Budget Offics) [ submit| | [ Header | | Detail | | [ Delete |

evelopment
Records per page: |50 ¥ - Records: 6- Page: |16 |46 | 1 |2 |0l

Example 2: Searching by a number.
Search: "88".
Result: All entries that contain 88.

1) Base Budget (3000)

Quick Search:

(= ) (Show Advanced ivers

Record Actions:

| Add New H Create Budget Forms || Screen Configuration H Action Configuration

Description Submit Actions
2525 88 - Neighborhood Services 3012 1265 11/16/2020 | Sherpaadmin | [ submit | | [Header | | [ Detail | | [ Delete |
Records per page: |50 ¥ - Records: 1- Page: W& (|46 1 ||l

1.7 Advanced Filters
Most ABS screens come with the Show Advanced Filters option. This allows searching on every
column in the table. While the examples here say “Show Advanced Filters,” the button in ABS may say

“Advanced Search.”

1.8 Enable Show Advanced Filters

1) Base Budget (3000)

Quick Search:

[ Enter search criteria here... ] Show Advanced Filters

Record Actions:

A filter appears at the bottom of the table for every column.
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2508 48 - Sheriff 3013
2509 50 - Municipal Court 3012
2510 53 - Public Defender 302
2511 57 - Fire 3012
= iqga;]:;x;:d Security & Emergancy 2012
2513 63 - Street Transportation 3012

3753

971

126

861

212

1133

11/12/2021

11/12/2020

11/17/2020

11/17/2020

10/28/2020

11/17/2020

Sherpa Admin \ Submit | | Header | | | Detail | | | Delete |
sherpa admin | [submit | | [Header | | [ Detail | | [ Delete |
Sherpa Admin ‘ Submit | | Header | | | Detail | | | Delete |
Sherpa Admin ‘ Submit | | Header | | | Detail | | | Delete |
Sherpa Admin \ Submit | | Header | | | Detail | | | Delete |
Sherpa Admin ‘ Submit | | Header | | | Detail | | | Delete |

| Mo Filtet % | Mo Filter

|3 [No Fil3%| |[No Fi®%| |NoFilter |3 |NoFilter ||

Records per page: |50 ¥

I

I

][

) [ )

[‘Apply Fitter || [ Hide Filter

FovecaZl Pacecal v Pacicac]

Records: 38 - Page: |6 46| 1

»

User Guide

»|

When searching text fields, the following options are available:

|.I"\ln:| Filter

)il

|9 Na Filter

Contains

Does Mot Contain
Equal To

Mot Equal To
Starts With

Ends With

When searching check boxes, equal to is the only option. Equal to 1 means the box is checked and
equal to 0 means the box is not checked.

| No Filtde
| »» Mo Filter

| » Equal To

|
S
|
1

Click Apply Filter at the bottom when ready to search.
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Record Actions:

|_ Add New || Create Budget Forms || Screen Configuration | | Action Configuration ‘

IF[;] fm Description Stage E::; IL_Ja:tEa te IL_Jasfatr Submit Actions

2503 35 - Finance 3001 956 9/15/2021 sherpaadmin [ Submit | | [Header | | [ Detail | | [ Delete | -
2504 42 - Communications Office 3012 144 11/5/2020 snerpaAdmin | | submit | | [ Header | | [ Detail | | [ Delete |

2505 43 - Government Relations 3012 47 10/27/2020 | SherpaAdmin [ submit | | [Header | | Detail | | [ Delete |

2506 44 - Environmental Programs 3012 354 10/20/2020 | SherpaAdmin | [ Submit | | [ Header | | [ Detail | | [ Delete |

2507 45 - Office of Arts and Culture 3012 394 11/17/2020 | Sherpa Admin | Submit | | | Header | | | Detail | | | Delete |

2508 48 - Sheriff 3013 3753 117122021 Sherpa Admin | Submit | | | Header | | Detail | | | Delete |

2500 50 - Municipal Court 3012 a7t 111122020 | SherpaAdmin [ Submit| | [ Header | | Detail ]| | [ Delete |

2510 53 - Public Defender 3012 126 11/17/2020 | Sherpa Admin [ submit | \ Header:\ |[ Detail \ |[ Delete |

2511 57 - Fira 3012 2651 11117/2020 | sherpaadmin [ submit| | [Header ||| Detail ] | [ Delete |

2512 :,?a'm;';er:;rt'd Security & Emergency | g4, 212 10/20/2020 | SherpaAdmin | [submit| | (Header || [ Detail] | [ Delete |

2513 63 - Street Transportation 3012 1133 11A7/2020 | Sherpasdmin | submit | | | Header | | [ Detatl | | [ Delete |

oo e P B — P —— il | = ) . e ) v
| No Filtey % | | No Filter |3 | |nNo Fif¥%| [No F{R%| |NoFilter |3 |NoFilter |3/

— | I 1 [ ] ) | J

ezzman e e |0 % - (DI (HiceFiter) - Records:38- Page: i/ 4| 1[5 |2l

To go back to the Quick Search, click on the Show Quick Search button at the top.

Organization

Quick Search:

Show Quick Search

Record Actions:

[ Add New l Copy H Export H Import H Refresh H Configuration
Organization: Organization Name: Company Code: Fund PART: Department PART:| LBP AU xre
0 Not Used
10 CITY COUNCIL
10010100 CITY COUNCIL LEGISLATIVE 1 100 10
10010105 RECORDS MANAGEMENT 1 100 10

1.9 Paging through records

The bottom panel determines how many records are visible per page and allows you to page
through records.

Records perpage: (30 ¥ - | Apply Filter ||| Hide Filter | - Records: 967 - P

Note: Ifyou page through your records without clicking the ‘Save’ button, you may lose your data. As
a result, always click ‘Save’ before navigating through the grid.

1.10  To adjust the number of records displayed

Adjusting the number of records displayed works the same throughout the application.
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Click the Records Per Page dropdown and select the desired number of records to display.

Records per page: |23 E

3

10
»as |

350

100

500

Click on the on the double arrow >/ (next page) or double arrow with an end line - (last page)
to page through available records.

1.11  Saving records in Budget Forms (Save All)

To edit records in a budget form click on the pencil to the right of the row or double click on the row.

Note: Only those fields that are editable will be displayed in edit mode.
Fy 2023 FY 2023 Fy 2023
Initial Base Dept. Base Total Base
Budget Changes* Budget Justification®

51,000 \
$0
$79,304 $79,3204 $0 $79,304

$3,000 £8,000 $0 $3,000
$0 $0 $0 $0

FY 2022

Adopted

$1,000 £1,000 $0
$0 $0 $0

NN N NN

eation Grants_Base (4200)

] Action Configuration || validation Configuration

) 201921 202128
Fin Class | Account P Initial
Grant Name*

2021-23
Legislative Aprop
Legislative Approp Adjustme.nts

2021-23 2023-2%, 2023-25

Fund Name

aszer7 [0 ) 453877

Parks & Recreation Fund | 75070 712000 1000 250,000 4s3e77) (0 )
Parks & Recreation Fund | 75072 | 712000 | | 1000 -2500 o 0 0 0 o
2018 LWCF 75071 712000 | | 1000 0 o o 0 0 o

Once in edit mode, make the necessary updates. When moving to another row to edit, the previous
row turns red which indicates that it has not been saved.

FY2023 FY2023 FY2023
Fund Name Account | Account Name: FY2021 FY2022 Initial Base | Dept.Base | Total Base
Adopted Adopted Budget Changes* Budget

Acentg,

Unit Accounting Unit Name

Justification*

2 .| 10012100 | CITY ATTORNEY GENERAL OPS 100 | CITY GENERAL FUND 64225 | OFF EQUIP AND FURNITURE REPAIF 51,000 30/ 51,000 51,000 50/ 51,000 7
30 >~ | 10012100 | CITY ATTORNEY GENERAL OPS 100 | CITY GENERAL FUND 64230 | GENERALEQUIPMENTREPAIR 50 5175 50 50 50 50/ 7
31 10012100 | CITY ATTORNEY GENERAL OPS. 100 | CITY GENERAL FUND 64235 | COMPUTER MAINTENANCE 579,304 26,500 579,304 579,304 2500/ 79304 7
2 10012100 | CITY ATTORNEY GENERAL OPS 100 | CITY GENERALFUND 64610 | BLDGAND OFFICE SPACE RENTAL 58,000 54338 58,000 58,000 250 8,000 /
2 10012100 _|_CITY ATTORNEY GENERAL OPS 100 CITY GENERAL FUND 64715 | COMPUTEREQUIP RENTAL 50 sa1 50 50 100, 50/ /
34 10012100 | CITY ATTORNEY GENERAL OPS 100 | CITY GENERAL FUND 64720 | COPIER RENTAL 59,000 $3350 59,000 soo0 (@) 59,000 (%]
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To save all, click the button at the bottom of the screen. Note: you may need to scroll to the bottom
to see the Save All button.

3

Ln
Ln

50

bt
=8

350 %0

3,

-

£125 A60 _ 11 | :.17_"% ARD
| Save Al | | Cancel All | - Records: 1 - 50 of 148 - Pages: 1 |||l

Note: when there are multiple pages of records, the user will not be able to advance to the next
page of records until Save All or Cancel All is clicked.

Ln

50 %0

Ln

S0

b

3

&t

3

-

£125 4/0 . §01 £175.460
= | Save Al | | Cancel All | -  Records: 1 - 50 of 14

T |||l

[%5]

1
Lt
10
1]

1.12  ABS Terminology

Budget Form: A budget form is how users enter budget data into ABS. A budget form may display
both historical and current budget data as well as require the user to enter data and text.

Form Instance: A form instance is the generic term for a particular budget form that users access
to enter budget information. Each form instance has an ID, called a Form Instance ID, which is a
unique numerical code that is assigned to each budget request. This ID is not generally referred to
except for Decision Packages since agencies may submit multiple Decision Packages and each will
have a unique Form Instance ID.

Stage: Stages are used in ABS to create workflow associated with forms. End users will enter data
into a budget form at a particular stage. Some departments may have additional internal review

that requires an additional stage for review and approval before it is submitted to the Budget Office.

Org/Organization: Org/Organization is a generic term referring to the organizational dimension
that may consist of Agency, Department, or Program.

Report: Reports are used to compile data in ABS in order to present budget information for
decision-making and analysis or to summarize data for various uses.

1.13  To Edit Records in a Form

Click the Header button on any row to update the data for a record. Depending on Action Security,
you may have Header, Delete, Detail, and/or Submit buttons available.
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Header | | | Detail | | | Delete |

Most screens have the same layout. The selected record has information that is divided into
multiple tabs. In the example below of a form instance, there are five tabs: Header, Expenditures,
Revenue, Narrative, Attachments, and System Maintained. Forms may have different tabs based
on the form type and Budget Form Configuration.

Instance ID Form Definition Definition Mame Department:
2 1200 Base Budget Form (1200) City Artorney Base Budget 12
Stage Code:* Department:*
l 1201 l l 12
Department Changes CITY ATTORNEY
I  Header Expenditures Revenue Marrative Attachments System Maintained I
City Attorney base budget notes

Click on a tab to access that information. A static bar of information can be displayed along the top
to remind the user of the basics of the form they are working in. For example, the Instance ID and
the Name will display regardless of the tab being viewed.

2 1200 Ease Budget Form (1200) City Arorney Base Budget 12
Stage Code:* Department:¥
1201 l l 1z
Department Changes CITY ATTORNEY
 Header Expenditures Revenue MNarrative Attachments Systern Maintained
City Attorney base budget notes

1.14 Button Commands
All buttons are assigned actions, meaning you click on them and something will happen.

Close: Closes the active window and returns to the prior screen.

Save: Saves the visible record.

Continue: If you change the entry, this button will save what you changed; if you take no
action it will keep the entry that exists and take you to the next screen. Used with Budget
Form Stages.

Delete: Deletes the visible record. Note that we do not always have an ‘are you sure?'
warning, so be sure.
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Add New: Adds a new record.
Return: Acts the same as Close.

1.15  Chart of Accounts Dimension Names

To reduce clutter on the data entry screens, some columns are minimized to hide Chart of Accounts
dimension names. These columns can be expanded to reveal the Chart of Accounts dimension
names if needed. In the screenshot below, the blank spaces in the budget grid can be pulled to the
right to reveal the names of the dimensions.

Object Name 2 FY 2023 FY 2024
Estimate® Budget* Comments
1 =N ABA AB20D 4312 Examination Fees 109,200 $104,400 $109,600
2 o ABA AB20D" 4372 Publications & Repro 500 $1.100 $1.100
k3 =N ABA Dccupational & Profe 1,433,200 §1.484,200 51,484,200
4 a ABA Restitution 17,300 $12,600 $12,600
B Q ABA Other Fines, Forfeitur 22,800 $23,500 $23,500
] Q ABA Payment Card Trans: -23.900 ($23.900) ($26.000)
7 o ABA 4872 Cradit Card Revenus 100 80 $0
Records per page: |50 1% - Records: 1-7 of 7 - Pages: [ K& || 46| 1 [ || @

The screenshot below shows the Agency Name and Fund Name columns expanded.

Agency Name Fund Name Object Name
1 Q ABA Eoard of Accountancy AB2007 | Accountancy Board Fund | 4312 Examination Fees 103.200 $104,400 $103,600
2 Q ABA Board of Accountancy AB2001 | Accountancy Board Fund | 4372 Publications & Reproc 500 $1.100 $1,100
3 a ABA Board of Accountancy AB2001 | Accountancy Board Fund | 4415 Occupational & Profe 1.433.200 $1.484.900 51,484,500
4 Q ABA Board of Accountancy AB2001 | Accountancy Board Fund | 4512 Restitution 17.300 $12.600 $12.600
= = ABA Board of Accountancy AB2001 | Accountancy Board Fund | 4519 Other Fines, Forfeitur 22.800 $23.500 $23.500
3 =% ABA Board of Accountancy | AB2001 | Accountancy Board Fund | 4645 Payment Card Transs 23,500 ($23.300) ($26,000)
7 Q ABA Board of Accountancy AB32001 | Accountancy Board Fund | 4872 Cradiz Card Revenue 100 £0 50
Records per page: |50 £ - Records:1-7 of 7 - Pages: | K& || 66| 1 |9 || ¥

1.16  Codes

Note: In ABS codes are keys and therefore cannot be changed, whether they are Chart of Accounts
codes or user codes.

1.17  Export to Excel

Most screens in the system can be exported to Excel. The fields that are exported are determined by
the software administrator; if fields need to be changed then contact OSPB.

Click on Export.
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Organization

Quick Search:

[ ] [ Show Advanced Filters l

Record Actions:

[ Add Mew || Copy l[ Import H Refresh H Configuration l
Organization: Organization Name: Company Code:
] Mot Used
10 CITY COUNCIL
10010100 CITY COUNCIL LEGISLATIVE 1

Depending on your browser, your exported file status will display with options to open it or view its
location.

a. Using Google Chrome, it might look like this (lower left of the screen):

Cpen
Always open files of this type

Show in folder

Cancel

I@ Organization_202....xlsx A

E AL Type here to search

b. In Microsoft Edge, it will look more like this (upper right of the screen):

* {:E 'i):é i N
Downloads P Qe S?'

o Organization_20220120 (2).xdsx RSION 5.2.010%
Open file
(I |

Page 13



Arizona Budget System (ABS) User Guide

TIP: When using Microsoft Edge, you can find previous exports by clicking on the dot-dot-dot icon
and selecting ‘Downloads”.

* BB = @ |

[E Mew tab Ctrl+T

| E Mew window Ctrl+M

= E Mew InPrivate window Ctrl+5Shift+M
Zoom — 100 4+ A

= Favorites Ctrl+Shift+0

Collections Ctrl+Shift=Y

If_'_-) History Ctrl+H

i Downloads Ctrl+]
B Apps >

1.18 Import from Excel.

Click Import.

Organization

Quick Search:

l ] [ Show Advanced Filters ]

Record Actions:

[ Add New || Copy l l Export l M[ Refresh l l Configuration ]
Organization: Organization Name: Company Code: Fund PART: Department PART:
0 Not Used
10 CITY COUNCIL
10010100 CITY COUNCIL LEGISLATIVE 1 100 10

The File Import screen opens.
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Click Browse to select the Source File. Then click Load Flle to load the data.

|
Budget Form Import

X Close ' Validation Results

‘d:\ Browse | |

(1 LosdFile |

Once the file has been imported, click Validation Results to view results of the data load. Click
Close to return to the previous screen.

2. Budget Forms

2.1 Budget Formulation Forms

(Note: The Guide uses the “Add New” process to illustrate adding new rows of data to forms. However,
it is usually more efficient to simply copy a row and add any missing Chart of Accounts values. While
the “Copy” function works similarly to “Add New,” the “Add New” process was used to demonstrate the
functionality.)

2.1.1 Prior Year Actuals (Form 1200)

Form 1200 (Prior Year Actuals) shows how agencies allocated prior year spending by
program/subprogram, fund (appropriated and non-appropriated), and object.

Form 1200 includes prior year actual expenditure data from AZ360 (the State’s accounting system)
for each budget unit. The data is organized by sub-program based on how each agency loaded their
accounting transactions in AZ360 by sub-task. Each agency must review and, if needed, correct
the data in Form 1200 before submitting their budget to OSPB. If there are large discrepancies
between the data from AZ360 and your submission, please be prepared to help your Budget Analyst
reconcile the differences.

Please note, if your AZ360 sub-task structure does not align with your ABS sub-program structure,
the data will be incomplete or inaccurate. You will need to correct Form 1200 to accurately reflect
your expenditures.

Also, please note, end of year actual spending data comes from the General Accounting Office (GAO),
and could be loaded into ABS as late as early August. Agencies are welcome to enter their actual
spending data into Form 1200 before that point, but when OSPB loads the data from GAO it will
overwrite any data entered by agencies. If agencies want to load their own prior year actuals,
after inputting the data into ABS agencies should use the Export button in the Expenditures and
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Personal Services tabs and save the Excel files. Then, after OSPB loads the data from GAO, agencies
can use the Import function to replace the data with the files they previously exported.

Form 1200 also captures the number of FTEs in each retirement plan for each agency, as well as the
salaries that are related to each of the retirement plans. This provides the data necessary for OSPB
to calculate the retirement costs for each agency as part of the overall Employee-Related Expense
(ERE) rates.

Expenditures Tab
The Expenditures tab provides the template for entering actuals from the prior year (in this

example the prior year is FY 2022). It includes a column to enter actuals as well as a column to
enter any explanatory comments.

Budget Form Lines

X Close & Export T Import  C Refresh

Form Name FY 2022 Acruals

255 1200 PS4 - Department of Public Safety | Prior Ve {1200) 42,600 31350

+ AddNew (] Copy & Screen Configuration & Action Configuration ./ Validation Configuration Q, Search

Agency-PBU | Agency- PBU Name Fund Name Object Name

1 o, Agency Suppert General Fund 6100 Empleyes Relsted Expenzes

2 Q Agency Support General Fund £200 Professional and Outside Services

3 o PSA-1-1 Agency Support General Fund 6500 Travel In-State

4 PSA-1-1 Agency Support AA1000 | A General Fund €600 Travel Out of State

H Agancy Support General Fund £700 Food

3 Agency Support General Fund 6300 Aid to Organizations and Individuals

7 Agency Support General Fund 000 Equipment

& Agency Support 9100 Transfers

s Agency Suppert 6100 Empleyes Relsted Expenzes

10 Agency Support 500 Travel In-State

" Agency Suppert 3000 Equipment

12 Agency Support y Be| 6100 Employee Related Expenses

12 Agency Support y P: 6500 Travel In-State s "
Rzco - ecords: 1 - 50 of 273 - Pages: | 14 1 o fom|

In order to add a new row, click “Add New.”
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Budget Form Lines

* Close 4 Export T iggfort C Refresh

FY 2022 Actuals

+ AddMew () Copy & Screen Confisurstion f Action Configuration  + Validation Configuration 0, Search

Agency - PEU Name

= Certification, R General Fund Long-Term Disahifty (Mon- ASRS) 2,000 g
H o, ABA-1 Certification, R A untancy Board Emaloyes Related Expe 318500
3 =% ABA-T1 Certificatics untancy Board Long-Term Disahility (Non- ASRS; TE0
4 o, ABA-1 Certification, R 2 A | Accountancy Board Professional and Outside Se- 85
H o 4B Certification, R \ \ccouncancy Board Ammornay General Leg
3 o, ABA A untancy Board External Legal Servic
7 a ABA- 5 untancy Board| 6241 e E00
8 o ABA A untancy Board| 6231 Vendor Travel - Tax Reportable
o ABA- A untancy Board| 6299 Other Professional & Cutside Services 4841600
10 = ABA-T A untancy Board 6500 300
1 o ABA Certificatio A untancy Board| 6500 2,500
12 = ABA-1 Certification, R 2 A Accountancy Board| 7000 Other Operating Exp -£312,000
3 o, ABA-1 Certificatios A | Accountancy Board| 7111 Risk IManagement C o State Agendes 172,800 .
Records per page: 50 [E3] Records: 1 - 32 of 32 - Pages: | b

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), and Object using the value help
dropdowns (by clicking on the magnifying glass) and enter the amount for the prior year actuals.

Budget Form Entry - Add New Line

¥ Close & Screen Configuration & Action Configuration

Form ID Form Definiton
3433 1200

Agency - PBU: A\ AN &
i (— - (— —]

l

Save | | Cancel

Comments:

Text:

FY 2022 Actuals*: | Audit

Personal Services Tab

The Personal Services tab is used to capture FTE and retirement system-related data. There are
data entry columns for both the number of FTEs as well as the total dollar value of salaries for such
employees associated with each retirement plan from the previous year. There is also a column to
enter any explanatory comments.
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Budget Form Entry

X Close & Export 1 Import C Refresh

Budget Form Form Name FY 2022 Actuals
1200 PSA - Depariment of Pu Prior Vear Actuals (1200) §506.742.500 31350
+ AddNew 1D Copy &ScreenC & Action C + Validation i 0, searcn

Agency-PBU | Agency - PBU Name Fund Name Object Name Retirement Plan Name
Comments

3 PSA12 Aviation Ps2510 A

Psa13

o, 3.00
H a Psa-z1 Patrol AAT000 | A 0.00
3 o Patral Ps2049 | N 5.00
10 o Com PS2032 | A 0.00
1 a 00
12 o PsA22 0.00
13 | & | psaaa 1300 d-
cconts perpage (50— : —r Ry
: « ”
In order to add a new row, click “Add New.
Budget Form Entry
X Clase 4 Export I Import  © Refresh
ABA - Board of Accountancy
+ Add New O Copy % Screen Confi 1 Action Confi + Validation C i 0, Search

Retirement Plan Name

o Personal Services
Q Certification, Registratio| AB200! A Accountancy Board| 6000 Personal Services 00 206,800
Records per page: |50 1% O advanced Search

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), Object, and Retirement Plan using
the value help dropdowns (by clicking on the magnifying glass) and enter the amounts for the prior
year FTEs and actuals. (Note: the Retirement Plan is defaulted to “State” but it can be changed by
simply selecting a different retirement plan.)
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Budget Form Entry - Add New Line
# Close 2 Screen Configuration @ Action Configuration

Form ID Form Definidon

3433 1200
Agency - PBU: A AMN: /Ohje\

Retirement Plan: /

’5_’”: I a X Save | | Cancel
Arizona State Retirerment System
Comments: ‘ ‘
FraozzFres: [0 0 ] S
Text:
. Audit
Fraoz2acuals= [0 ) Text:

Header Table. The header table displays total prior year actuals and FTEs.

Budget Form Lines
» Close 4 Export T import  © Refresh

Form Mame FY 2022 Actuals FY 2022 FTEs

P5SA - Department of Public Safety | Prior Year Actuals {1200}

2.1.2 Current Year Expenditure Plan (Form 1300)

As with Form 1200, Form 1300 (Current Year Expenditure Plan) also fulfills two purposes: 1) it
provides a template for agencies to allocate planned expenditures for the current fiscal year by
program/subprogram, fund (appropriated and non-appropriated), and object class (a rollup of
individual objects), and 2) it captures the number of FTEs in each retirement plan for each agency,
as well as the salaries that are related to each of the retirement plans. This provides the data
necessary for OSPB to calculate the retirement costs for each agency as part of the overall
Employee-Related Expense (ERE) rates.

Total amounts entered for the expenditure plan must equal the total appropriation exactly in order
for the form to be submitted (any variance is displayed on the header table).

Expenditures Tab
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The Expenditures tab includes a display column for actuals from Form 1200 (rolled up to the object
class level), a display column for current year appropriations (at the agency level by fund), and a
data entry column for expenditure plan amounts. There is also a column to enter any explanatory
comments.

Budget Form Lines

X Close & Export I Import C Refresh

Form Name FY 2022-23 FTI

Year Expen

f AddNew (0 Copy & Screen & Action C / Validation
FY 2022 Fr 2023
Agency - PBU Name Fund Name Object Name Agency Expenditure
Actuals Plan* Comments
Department o Mozoreye APPROP
10 PSA Department of Public PS50 | A | Pariy Compensatic APPROP o 4,028,100 o
" Psa Deparmment of Ps2512 | A | Concealed Weapan| APPRQP o 3.172.200 o
12 PSk Department of PS3702 | A | DRS Criminaljustic] APPROP [ 2,989,100 o
13 Psa Deparzment of Public P5a216 | A | RiskManagementf| APPROP o 1395900 o
14 PSA-1-1 Agancy suppart AMI000 A | General Fund 100 EMPLOVEE RELATED EXPENDITURES 54556600 o
15 Y PSA-1-1 Agency Suppart 481000 | A General Fund 6200 PROFESSIONAL & OUTSIDE SERVICES 4468600 0 4,468,600
16 a | esara isency Suppart %1000 | A | General Fund 6500 | TRAVELINSTATE 9152100 o 9152100
17 Q PsA-1 Agency Suppart General Fund €600 TRAVEL OUT- 217.400 o 217,400
12 = PSA1-1 Agency Support General Fund 6700 FOOD 269,400 o 263,400
15 Q PSA-11 Agency Support AA000 | A | General Fund 800 AID TO ORGANIZATIONS & INDIVIDUALS 21,700
20 Q Agency Support General Fund 8000 EQUIPMET
Agency Suppor: General Fund 5100 -
- Records: 1 - 5007286 - Pages: [1661 || 1 | joni]

In order to add a new row, click “Add New.”

Budget Form Lines

X Close 4 Export 1 import  © Refresh

FY 2023 Expend Plan FY 2023 Varianc

of Arcountancy

+AddNew (0 Copy = Screen Configuration 8 Action Configuration  + Validation Configuration 0, Searc

Fund Name i Object Name

Comments

o, 234 Board of Az A | Accountancy Bosrc| A Appropriation {Canno
2 o, ABA1T Certfication. R ARID00 | A | General Fund 6100 Emplayes Related Expenditurss
3 a, ABA1 Certification, nd Re| AB2001 | A Accountancy Boarc| 6100 Employes Related Expenditures
4 o ABA1 Certfication, R andRe| AB2001 | A | Accountancy Boarc Professional & Outside Services
H o Certification, A Accountancy Boarc
1] Q Cartification, R A Accountancy Boarc
7 o, cation, R A Accountancy Bo:
z a, Certification, AB2001 | A Accountancy Boare
3 o ABA Certication 6| AB2001 | A | Accountancy Bosr 8700 [
Arcorss per poge: (503 Recors: 19 of 9 - Pages 1 »

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), and Object using the value help
dropdowns (by clicking on the magnifying glass) and enter the amount for the current year
expenditure plan.
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Budget Form Entry - Add New Line

¥ Close ! Screen Configuration & Action Configuration

Form Definition

Agency - PBU Fund: ANz Object:
o, X o X [ ]D,x ’ ],x Corves

Cancel

Comments:

Text:

I FY 2023 Expenditure Plan*: Audit

Personal Services Tab

The Personal Services tab is used to capture FTE and retirement system-related data. There are
display columns for the number of FTEs and total dollar value of salaries for such employees
associated with each retirement plan from Form 1200 for the prior year and data entry columns to
enter such estimates for the current year expenditure plan. There is also a column to enter any
explanatory comments.

Budget Form Entry

X Close & Export T Import C Refresh

+ AddNew [ Copy & Screen Confi B Action G ion  +/ Validation i Q, Search

Agency - PBU Fund Name 7 FY 2023

FTEs*

Pt ool 73000
2 e 200 200 208000 146,000

3 o | esaan 000 o

s & | psaan Agen Supmar: Ps2032 | A | ArizonadighwayPs G000 | PERSONALSERVICES | Ariz 000 0% 2000 2000

@ | o | esan Agensy Sugpars Ps2z7e | N | DPSRewsrdsPrace €000 | PERSONAL'SERV 00 om0 1200 12000

s o pa-1 Agency Support Ps2500 | N | IGAandlSAFund | €000 | PERSONALSERWICES | U 0.0, 0.00 4000 1000

36 a PSA. IGAand ISAFund | 5000 0.00] 0.00 15.000 15.000]

5 a PSA. 110,000 110,000

E O - S e 13300 13300 8238000 2238000

s [ | esan .
Records per page: 50 %| Q Advanced Search Records: 60 - age: [ K¢ | 4 1 [be|m

In order to add a new row, click “Add New.”
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Budget Form Entry

X Cose 4 Export T Imporge#® C Refresh

FY 2023 Approp FY 2023 Bxpend Plan | FY 2023 Variance FY 2023 FTES

ABA- Board of Accountancy Current Year Expenditure Plan (1300) 52236600

FY 2023

Object Name Retirement Plan Name
Amount®
\ o [
a Certification, o o
o Certification Reg k 0 2,600
Q Certification, Regi Personal Serv 0.00] 0.00 [} [}
o Certification, Regiswatio,  AB20¢ 000 Personal Services 1400 1475 806,800 972100
Becords perpoge: 50 [8)  O advanced Search . Page: K

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), Object, and Retirement Plan using
the value help dropdowns (by clicking on the magnifying glass) and enter the amounts for the prior
year FTEs and actuals. (Note: the Retirement Plan is defaulted to “State” but it can be changed by

simply selecting a different retirement plan.)

Budget Form Entry - Add New Line

¥ Close 1 Screen Configuration & Action Configuration

Form 1D Form Definition
287 1300

Agency - PBL: Fumnd: AN Object:

:D‘x :]D\x [ lﬂxx [ IU\X
Retirement Plan: /

[:‘.—\.T: l aox Save | | Cancel

Arizona State Retirerment System

Comments: ‘ ‘

FY2oz3Fres: [0 ] Audit

Text:

Audit

Audit Text:

Header Table. The header table displays the total current year appropriation, the total expenditure
plan amount, any variance (the variance must be $0, i.e., the expenditure plan must equal the
appropriation in order for the form to be submitted), and total current year FTEs.
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Budget Form Lines

X Close + Export 1 import  © Refresh

Form Name FY 2023 Appr FY 2023 Expend Plan FY 2023 Variance FY 2023 FTEs

P34 - Department of Public Safety Current Year Expenditure Plan (1300 5446,606,500 §446,606,500 0 253.00

2.1.3 Administrative Costs & Other ERE Info (Form 1400)

Form 1400 (Administrative Costs & Other ERE Info) is used to capture current year total
administrative costs broken out by personal services costs, employee-related costs, and other
administrative costs. The resulting total amount is used to calculate the percentage that
administrative costs comprise of total current year expenditures. Form 1400 is also used to capture
other miscellaneous data: the number of FTEs with salaries above the federal FICA maximum, the
total salary costs associated with such employees, the number of FTEs ineligible for insurance
(health, dental, and life), the number of FTEs ineligible for retirement, the number of FTEs ineligible
for FICA, and the costs associated with uniform allowances.

Administrative Costs Tab
The Administrative Costs tab includes data entry columns for current year personal services costs,

employee-related costs, and other administrative costs. There is also a column to enter any
explanatory comments.

Budget Form Lines

X Close & Export I Import C Refresh

Form Name FY 2023 Admin Costs | FY 2023 Expend Plan | FY 2023 Admin Cost %

3013 1400 PSA - Department of Public Safety | Administrative Costs (1400) $37.969.800 $446,606.500 8.50

{ AddNew 0 Copy G2Screen Configuration fa Action Configuration  Validation Configuration Q, Search

Object Name

1 Administrative Costs [ 12.516.000 ] [14953.200 ]| [ a.500.000 ] l X

Records per pags: |50 Rl - | s=veall ||| CancelAll | - Records: 1-10f1 - Pages: | I 1 oo

Other ERE Info Tab

The Other ERE Info tab includes data entry columns to capture the number of FTEs with salaries
above the federal FICA maximum, the total salary costs associated with such employees, the number
of FTEs ineligible for insurance (health, dental, and life), the number of FTEs ineligible for
retirement, the number of FTEs ineligible for FICA, and the costs associated with uniform
allowances.
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Budget Form Entry

Budget Form Revenue Lines Updated was updated.

| XCose 4 Bxport T Import G Refresh

() Copy = Screen Configuration B Action Canfiguration  « Validation Configuration 0, Sear ‘|

+ Add New
FY 2023 2 FY 2023 FY 2023
Agency - PBU Name Personnel Costs FTE: FTEs Uniform
Cver FICA Max* Insurance Ineligible™ | Retirement Insligible™ FICA Ineligible™ Allowance™
1 o psA Agency Support Other ERE Info 400, 300,000 10,00 11.00 1200 3000
2 o PSA-1-2 Aviation Other ERE Info 800 400,000 500 600 700 5,000
Records per page: |50 F| O Aduanced Search Record1 - Page: hisseloosd] 1 [

In order to add a new Agency - PBU, click “Add New.”

Budget Form Entry

Budget Form Revenue Lines Updated was successfully updated.

| X Close 4 Export 1 import  C Refresh

FY 2023 Admin Costs | FY 2023 Expend Plan | FY 2023 Admin Cost %

| dudget Form
3013 1400 P54 - Department of Public Ssfery Administrative Costs & Other ERE Info (1400 537,969,800 $1.311,060,201 290

+ AddMew () Copy 2 Screen Configuration %8 Action Canfiguration  + Validation Configuration

Fr2023 12 FY 2023

Fr 2023 2
Agency - PBU Name Personnel Costs FTEs FTEs Uniform
Over FICA Max™ Insurance Ineligible™ FICA Ineligible™ Allowance™
1 , psAt Agency Suppart Other ERE Info 400, 300,000 1000 11.00 1200 3000
2 . PsA-12 Aviation Other ERE Info £00! 400,000 500 600 7.00 5000
fecorcs per page: [ 50 ¥| O aduanced Search Records: 1 - Pager éd b46] 1 0

Select the Agency - PBU (the Object is pre-filled with the only valid selection) using the value help
dropdown (by clicking on the magnifying glass) and enter any relevant amounts.
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Budget Form Entry - Add New Line

) Screen Configuration 8 Action Configuration

Form 1D Form Definiton
- T e
Agency - PBL: Object:
o X o x Save | | Cancel
Other ERE Info
FY 2023 FTEs Over FICA Max *: Audit
Text:
Audit
FY 2023 Personnel Costs Over :} T:xlt'
FICA Max*: i
Audit
Text:
FY 2023 FTEs Insurance :}

Ineligible®:
Audit
Text:

FY 2023 FTEs Retirement
Ineligible*: — Audit
Text:
FY 2023 FTESFICA Ineligible*: [0 | Audit
Text:
-

Header Table. The header table displays total current year administrative costs (from the
Administrative Costs tab), estimated current year expenditures (from Form 1300), and the
calculated percentage that such administrative costs comprise of total expenditures.

Budget Form Lines

¥ Close  © Refresh

FY 2023 Admin FY¥ 2023 Expend Plan | FY 2023 Admin Cost %

PSA - Department of Public Safety | Adminis

2.1.4 Funding Issues (Form 1500)
Form 1500 (Funding Issues) is used to request changes to agencies’ base funding amounts.

Header Tab

The Header tab includes a number of narrative fields to enter information justifying the request for
analyst evaluation. These include:

Description of issue
Proposal
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=

Alternatives Considered

Impact of not funding this year

Statutory reference

Equipment to be purchased (if applicable)

Classification of new positions

Annualizations

Alignment with agency's strategic plan or statutory responsibilities

Impact on historically underserved, marginalized, or adversely affected groups

How has feedback been incorporated from groups directly impacted by proposal
Description of how this furthers the Governor's priorities

If requesting GF (General Fund), why is it critical to continued operations?

If requesting GF (General Fund), why can’t existing funding fully or partially meet the need?
If requesting GF (General Fund), why can’t other funds fully or partially meet the need?

The Header tab also includes fields for the title to be used in the Detail Budget Book as well as the
priority of the request. Each request must have a unique priority.

Budget Form Header

| Mention Histary  ClMention & Submit ' Unapprove Reguest in Submission 9 Approve Baseline Gov Bud ' Unapprove Initistive Gov Bud & Configuration % Close

Instance 1D Form Definition Definition Name 8 Organization:

Sta |-= Code:*

05PE Analysis

[ Header || Expenditures I Positions I CISPB Narrative i Attachments |

Title in Detail [ — ]
Budger Book:* L Signage and Lighting Uparades

Description of
issue®:

Broposal®:

In addition, the Header tab includes a link used to indicate whether or not the request should be
included in the agency’s submission. The link is a “toggle,” i.e., they toggle between “Approve” and
“Unapprove.”

Approve/Unapprove Request in Submission. This link indicates whether or not the request should be
included in the agency’s final budget submission.
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Expenditures Tab

The Expenditures tab includes a display column for salary and benefits costs related to new
positions requested on the Position tab (see discussion below). It also includes data entry columns
for other ongoing costs (in addition to salary and benefit costs) and one-time costs, and a display
column that calculates the total costs associated with each funding line in the request.

Budget Form Lines

X Osse L Bxpert  Timport  © Relresh

FY 2024 FTES i FY 2024 One-Time Amt

n o Validation Cer

FY 2024
Funding ssue
Total Request

Object Name Other Ongoing

In order to add a new row, click “Add New.”

Budget Form Lines

X Close 4 Export. T Import  © Refresh

FY 2024 FTEs FY 2024 PCF FY 2024 Ongoing Amt | FY 2024 One-Time Amt FY 2024 Total
4106 120 ABA - Board of Accountancy Funding Issues (1500) 0.00 50/ $100 200 300

+ AddMew () Copy G Screen Configuration f Action Configuration  + Validation Configuration

FY 2024
Funding Issue
Total Request

Object Name

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), and Object using the value help

dropdowns (by clicking on the magnifying glass) and enter the amounts for ongoing and one-time
expenditures.
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Budget Form Entry - Add New Line

¥ Close 5 Screen Configuration & Action Configuration

Form ID Form Definition
4108 1500
Agency - PBL: Funid: AN Object:
oo x o x [ l o x [ l Box Save || Cancel
Commeants: ‘
FY 2024 Other Ongoing E Audit
Amounts*: Text:
Audit
FY 2024 One-Time Ameunts*: fext

Header Table. The header table displays the total number of FTEs requested, total salary and

benefit costs, total ongoing costs, total one-time costs, and the total costs associated with the
funding issue.

Budget Form Lines

X Cose 4 Export I import  C Refresh

Form Name

FY 2024 FTEs FY 2024 PCF FY 2024 Ongoing Amt | FY 2024 One-Time Amit FY 2024 Total
PSA - Department of Public Ssfety | Funding Issuss (150 0.00 00

0.00 5252243 542,500

§13300 5308043

Positions Tab

The Positions tab is used to request new positions as part of a funding issue request.

To request a new position, click the “New Position” link.

Form Positions

X Close + New Position E Calculate “M-Seatus C Refresh %! Configuration

@ Search

Position Code | Agency - PEU | Job Class

Emplayee Code | Position Name
PSA-1-1 PsA_NP 71202 Dept of Public Safe:| 1 True | s4750000  $41.500.00 48940000  Edit  Unapprove Results
Records per page: [S000 |28

NEWP-63:

Records: 1- Pags: i || <6 | 1 |9/

Each agency has a single, “dummy” job classification used only for new positions. Click the
magnifying glass and then make the only selection available.
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Position Wizard - Add a New Position

[ Configuration ] [ Cloze ]

Step 10f 7 /

Job Class:#®

| Advance to Finish | | Cance |

Lookup /

’ Enter zearch c'inerie%. ]

PSA_NP Dept of Public Safety NEW POSITION

Reconds: 1- 1.0of 1- Pages: |# ||| 7 |||

Then click “Advance to Finish.”
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Position Wizard - Add a New Position

| Configuration | | Close |

User Guide

Step 1 0f 7

Job Class:# | BEA NP

Dept of Public a HEW FOSITION

| Advance to Finish | | Cancel |

There are a number of fields that must be completed:

If desired, enter an appropriate Position Name.
If desired, enter a justification.

Enter the Subprogram.
Enter the Fund.

Compensation).
e Enter the Salary Amount.

After all required information has been entered click “Finish.”

Select a Status (the only status available is “REG - Regular”).
Enter the count for the number of employees to be added or deleted.
Enter the number of FTEs associated with the request.

Enter the Appropriation Status, i.e., Appropriated or Non-Appropriated.
Enter the Object Code (6000 Personal Services or 6017 Board & Commission Member
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Position Wizard - Add a New Position

User Guide

Combined Wizard Steps 2 -7

Position Code:* Job Class:*
[ nEwnsz2438 ] [(Psane ]

Dept of Public Safety NEW POSITIO

Position Name:# [ Dept of Public Safety_MEW POSITIO ] Subprogram:* [ ] £
Justification: Fund:#* [ ] k4
Position Status:* Appropriation:* [ ] *
k4

Object:* (g

Add/Delete:*

Authorizea FTEs (00 )

Personal Services

Enter Salary

50.00

The position will be displayed in the grid but with no salary or benefit costs.

Form Positions

X Close + New Position E Calculate A-Status C Refresh = Configuration Q@ Search

Agency - PEU

Job Class Actions

NEWP-634370 PSA-1-1 PSA_ME Depr of Public Safer| 1 00 True $47,500.00 $41,500.00 $89.400.00 Edit Unapprove  Results
NEWP-573330 PSA-1-1 PSA_ME Dept of Publi 1.00 True $50,000.00 $43375.75 $93.375.75 Edit Unapprove  Results
MEWP-§55334 PSA-T-1 PzA_ME Dept of Public 1.00 True I §0.00 §0.00 §0.00 I Edit Unapprove  Results
Records per page: (5000 |3 Records: 3 - Page: |He| |66 1 |0 |5
L o« ” .
In order to calculate the costs, click the “Calculate” link.
Form Positions /
*® Close + Mew Position L Caleulate “P-Status C Refresh & Configuration Q, Search ”

Job Class

Benefits Actions

MEWP-§34370 | PSA-1-1 PsA_NP Dept of Public Safe| 1 1.00 True $47500.00 $41,500.00 $80.400.00| Edit  Unapprove Results
NEWP-578330 | PSA-1-1 PSA NP Dept of Public 1.00 Trus $50,000.00 $43375.75 $9337575 Edit  Unapprove Results
NEWE-553334 | PSA-T- PSA NP Dot of Public 1.00 Trus $0.00 $0.00 $0.00) Edit  Unapprove Results
Record: per page: Records: 3 - Page: |se./|ec| 1 [0/

Refresh the page and the costs will be displayed. This may take a little time, and you may need to

click refresh again before the updates are displayed.

Form Positions

X Close + Mew Position E Calculate M Sratus C Refrash ! Configuration @, Search

Job Class Emplayee Code Benefits

NEWP-634370 | PSAI-1 psA_NE 00 True £41,300.00 48940000 Edit  Unapprove Results
NEWP-578350 | PSA-1-1 PSA_NP .00 True 24337575 Edit  Unapprove Results
MEWP-655334 PSA-14 PSA_NE 1.00 True I Edic Unapprove Results
Recards per page: 5000 Records 3- Pags: [#é | 4| 1 [0

Positions are “Approved” by default. In order to unapprove a position click the “Unapprove” link.
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Form Positions

X Close  + New Position L Calculate “MStatus  © Refresh & Configuration Q, Szarch ||

Agency - PEU | Job Class Approval

NEWP-§94370 | PSA-1-1 psA_NP 1202 Dept of Puslic Safe| 1 1.00 True £89,400.00| Edit  Unapprove Results
NEWP-573330 | PSA-1-1 P5A_NP Dept of Public Safe| 1 1.00 Trus £9337575| Edit  Unapprove Results
NEWP-655334 | PSA-1-1 psA_ NP 1204 Dapt of Puslic Safe| 1 1.00 True $69,47203| Edit  Unapprove Results
Riecords per page: [S000 [ Records: 3- Page: [ | <] 1 o || om

Click “Edit” to modify position attributes or “Results” to see more data regarding position costs.

Form Positions

X Close  + New Position T Calculate  AMStatus O Refresh % Configuration Q, Search yd /H

Agency - PEU Approval 5 Benefits Actior

PSA-1-1 PSA_NE Dept of Publi 1.00 True $417,500.00 $89.400.00 Edit Unapprove Results

PSA-1-1 PoA_NB Dept of Publi 1.00 True Edit Unapprove Results
MEWP-655334 PSA-1-1 PoA_NB 1204 Dapt of Public Safe| 1 1.00 True $35,000.00 Edit Unapprove Results
Records per page: (5000 [ Records: 3- Page: [ e ||4¢| 1 | on)

Results link:

Projected Employee Results

Record Actions:

Benefit

Name Amount
2023 MEDICAL Medical 513.700.00
2023 P5A_ERE PEA Employee-Related Expenzas §20.,773.03
2023 Total Benefics 534.473.03
2023 Total Salary 535.000.00
2023 Total 569.473.03
2024 MEDICAL Medical §13,700.00

BEA_ERE PEA Employes-Related Expenzas §20.,773.03

2024 Total Benefics §34.473.03
2024 Total Salary 535.000.00
2024 Total 569.473.03
Records per page: [100 ¥ - Records: 10 - Page: (ke |d | 1 | || 5

Employee Projection Results by FY and Type

= Amount
nedical 2003 Benefit [
PSA Employee-Related Expenses 2022 Beneit ([ RN
2022 soary [
Medgiez 2024 Benett [
P24 Employee-Relsted Expenses 2024 Benett [

(Note: Because agencies may also request positions in the current year using Form 1600 both years
are active in the system and therefore there is cost data for both years. However, only costs related to
the appropriate year—budget year for Form 1500 and current year for Form 1600—are included in
the budget calculations.)
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Edit Form Position:

In the Employee tab, make sure the position title is under “Last Name” and keep “First Name” and
“MI” blank.

In the Salary tab, you can adjust the salary percentage, benefit percentage, employee count, and
employee FTE.

Adjusting the salary and benefit percentages will change how ABS calculates the Salary and Benefits
amounts.

You can split positions across programs and funds using “Manage Funding Date and Allocation
Records.” This is useful, for example, if a position will be paid using more than one fund. Select Add
New Allocation, then fill in the Organization, Fund, Appropriation, and Account. In the Allocation
field, add the percentage of the position’s salary that will be paid from this allocation. If you check
Calculate Allocation, the system will make the allocation whatever is needed so that all allocations
add up to 100%. (For example, if there are two allocations and the other is set to 80%, the system
will assign the remaining 20% to the allocation being edited.)

_______________________________________________________________________|
Add Employee Allocation

5 Screen Configuration X Close

Funding Date Range:* | 7/1/2024 - 12/31/2050 v| Allocation:*
Organization: X Calculate
[ ] Allocation: =
Home:
Fund: [ ] L X D
Active: [v]
Appropriation: [ ] X
Cemments:
Account: [ ] L X
Save Cancel

After saving, click the plus sign in the Employee Allocations popup window to see all of the
allocation lines.
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. ___________________________________________________________|
Employee Allocations

+ Add NewfFunding Date + Add New Allocation Copy Funding Date  Copy Allocation X Close

Funding Funding Allocation

£.ctions Comments Allocation Profile Active
- Start Date End Date . e ’ Total

i+ Edit  Delete 07/01/2024 12/31/2050 NONE 100.0000%

If the original allocation was set to 100%, the allocation you just added could have made the total
exceed 100%.

. ___________________________________________________________________|
Employee Allocations

+ Add New Funding Date  + Add New Allocation Copy Funding Date  Copy Allocation X Close

Fundin, Fundin Allocation
£ & Comments Allocation Profile Active

Start Date End Date Total

Edit Delete

Organization Appropriation | Account Allocation Actions

100.0000% Edit Delete

20.0000% Edit Delete

You may need to adjust one or more lines to make sure the allocations are correct.

Employee Allocations

=+ Add New Funding Date -+ Add New Allocation Copy Funding Date Copy Allocation X Close

Funding Funding Allocation
Actions ey End Cate Comments Allocation Profile o
Edit Delete 07/0 2

Organization o tiva Allocation

80.0000%

GV2500 s 20.0000%

However you load the details in the Positions tab, ABS will populate the costs in the Expenditures
tab.

2.1.5 Funding Issues - Supplemental (Form 1600)

Form 1600 (Funding Issues - Supplemental) is used for agencies to request changes to their current
year funding. All such funding requests are considered to be “one-time” and if funding is intended
to be ongoing a separate request using Form 1500 must be submitted.

Header Tab

The Header tab includes a number of narrative fields to enter information justifying the
supplemental request for analyst evaluation. These include:
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Description of issue

Proposal

Alternatives considered

Impact of not funding this year

Statutory reference

Equipment to be purchased (if applicable)

Classification of new positions

Annualizations

Alignment with agency's strategic plan or statutory responsibilities

Impact on historically underserved, marginalized, or adversely affected groups

How has feedback been incorporated from groups directly impacted by proposal
Description of how this furthers the Governor's priorities

If requesting GF (General Fund), why is it critical to continued operations?

If requesting GF (General Fund) , why can’t existing funding fully or partially meet the need?
If requesting GF (General Fund), why can’t other funds fully or partially meet the need?

The Header tab also includes fields for the title to be used in the Detail Budget Book as well as the
priority of the request. Each request must have a unique priority.

Budget Form Header

1 Mention History ~ (Mention (3 Submit ) Unapprove Request in Submission {4 Approve Baseline GovBud K} Unapprove Initiative Gov Bud & Configuration X Close

Instance ID

Form Definition Definition Name Organization:

3434

Stage Coder*
1606

OSPB Analysis

1600 Funding Issues - Supplemental (1600 Provide Funding for Increazed Elec| PSA

[—— Expenditures If Positions Il OSPB Narrative I Attachments |

Title in Detail
Budget Book:*

Description of

Proposal*:

[ Provids Funding for Increased Electronic Storage Video | Save

Priority:

issuet:

In addition, the Header tab includes a link used to indicate whether or not the request should be
included in the agency’s submission. The link is a “toggle,” i.e., they toggle between “Approve” and
“Unapprove.”

Approve/Unapprove Request in Submission. This link indicates whether or not the request should be
included in the agency’s final budget submission.

Expenditures Tab
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The Expenditures tab includes a display column for salary and benefits costs related to new
positions requested on the Position tab (see discussion below). Tab 1 also includes data entry
columns for one-time costs and a display column that calculates the total costs associated with each
funding line in the request.

Budget Form Lines

X Close + Export 1 import  © Refresh

FY 2023 PCF FY 2023 One-Time Ami FY 2023 Total

§174600

FY 2023

Object Name PCF Funding Issue

{Salaries & Benefits) Total Request Comments
Q pea General Fund 7000 ]
Q, PSA-1 General Fund 7000 0
< PIa-16 General Fund 6100 0
4 a PSA-16 SLI One- General Fund 7000 ]
H LIRES SUI Civil Alr PatrolInfras | AA100D | A General Fund 2400 o (75000
3 &) Paa-2l Patrol AA100D A General Fund 6100 0
7 Q P Patrol General Fund 7000 o
] Q, 2 Patrol General Fund 8400
Y [ Scientific Anatysis General Fund £000
10 Q PSA-21 Scientific Analysis 0 | A General Fund 6100 Employes Related Expenses. 50,800 0
Records perpage: [s0 |%) - [Ssvern)i[[Concei M) - Records1- 100110 - Pages ke | 4 1|5 |

In order to add a new row, click “Add New.”

Budget Form Lines
X Close 4 Exportdl T Import  © Refresh

F¥ 2023 FTEs. F¥ 2023 BCF FY 2023 One Time Am| FY 2022 Total

Y2023 Fr2023
One-Time Funding lssue
Amounts* Totsl Request

o Information Techn:| 6000 il o 10
2 a, Information Techne| 6100 Emp 13,700 1370
E] o, Prafeszions| 150,000 150.000
4 a Personal Services 25,000 1500 26500
o, Employe 12,300 12,30
& e g e 1

Select the Agency - PBU, Fund, Appropriation Status (“A” or “N”), and Object using the value help
dropdowns (by clicking on the magnifying glass) and enter the amount for one-time expenditures.
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Budget Form Entry - Add New Line

¥ Clase & Screen Configuration  Action Configuration

Form Definition
2327 1600
Agency - PBU: Funid: AN Object:
o x o x [ l o % ’ l R Save || Cancel
Comments: ‘ ‘
FY 2023 One-Time Amounts*: Audit
Text:

Header Table. The header table displays the total number of FTEs requested, total salary and
benefit costs, total one-time costs, and the total costs associated with the funding issue.

Budget Form Lines
X Close + Export t import  C Refresh

Form Mame FY 2023 FTEs FY 2023 PCF FY 2022 One-Time Ami FY 2023 Total

PEA - Department of Public Safety | Funding lssuss - Supplemental (1600)

Positions Tab
The Positions tab is used to request new positions as part of a supplemental funding issue request.

To request a new position, click the “New Position” link.

Form Positions

X Close + New Position E Calculate AM-Status C Refresh %! Configuration Q, Search

Position Code | Agency-PBU | Job Class Employee Code | Position Name Actions

P2A-141 PSA_NE 1202 Dept of Public Safe | 1 1.00 True

$41,900.00 $89,400.00 Edit Unapprove Results

Records per page: (5000 |38 Records: 1- Page: [#e||4e] 1 [0 [

Each agency has a single, “dummy” job classification used only for new positions. Click the
magnifying glass and then make the only selection available.
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Position Wizard - Add a New Position

[ Configuration ] [ Cloze ]

Step 10f 7 /

Job Class:#®

| Advance to Finish | | Cance |

Lookup /

’ Enter zearch c'inerie%. ]

PSA_NP Dept of Public Safety NEW POSITION

Reconds: 1- 1.0of 1- Pages: |# ||| 7 |||

Then click “Advance to Finish.”
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Position Wizard - Add a New Position

| Configuration | | Close |

User Guide

Step 1 0f 7

Job Class:# | BEA NP

Dept of Public a HEW FOSITION

| Advance to Finish | | Cancel |

There are a number of fields that must be completed:

If desired, enter an appropriate Position Name.
If desired, enter a justification.

Enter the Subprogram.
Enter the Fund.

Compensation).
e Enter the Salary Amount.

After all required information has been entered click “Finish.”

Select a Status (the only status available is “REG - Regular”).
Enter the count for the number of employees to be added or deleted.
Enter the number of FTEs associated with the request.

Enter the Appropriation Status, i.e., Appropriated or Non-Appropriated.
Enter the Object Code (6000 Personal Services or 6017 Board & Commission Member
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Position Wizard - Add a New Position

User Guide

Combined Wizard Steps 2 -7

Position Code:* Job Class:*
[ nEwnsz2438 ] [(Psane ]

Dept of Public Safety NEW POSITIO

Position Name:# [ Dept of Public Safety_MEW POSITIO ] Subprogram:* [ ] £
Justification: Fund:#* [ ] k4
Position Status:* Appropriation:* [ ] *
k4

Object:* (g

Add/Delete:*

Authorizea FTEs (00 )

Personal Services

Enter Salary

50.00

The position will be displayed in the grid but with no salary or benefit costs.

Form Positions

X Close + New Position E Calculate A-Status C Refresh = Configuration Q@ Search

Agency - PEU

Job Class Actions

NEWP-634370 PSA-1-1 PSA_ME Depr of Public Safer| 1 00 True $47,500.00 $41,500.00 $89.400.00 Edit Unapprove  Results
NEWP-573330 PSA-1-1 PZA_ME Dept of Publi 1.00 True $50,000.00 $43,375.75 §93.375.75 Edit Unapprove Results
MEWP-§55334 PSA-1-1 PzA_ME Dept of Public 1.00 True I §0.00 §0.00 §0.00 I Edit Unapprove  Results
Records per page: (5000 |3 Records: 3 - Page: |He| |66 1 |0 |5
L] [ ”n .
In order to calculate the costs, click the “Calculate” link.
Form Positions /
*® Close + Mew Position L Caleulate AM-Status C Refresh & Configuration Q, Search ”

Job Class

Benefits Actions

MEWP-§34370 | PSA-1-1 PsA_NP Dept of Public Safe| 1 1.00 True $47500.00 $41,500.00 $80.400.00| Edit  Unapprove Results
NEWP-578330 | PSA-1-1 PSA NP Dept of Public 1.00 Trus $50,000.00 $43375.75 $9337575 Edit  Unapprove Results
NEWE-553334 | PSA-T- PSA NP Dot of Public 1.00 Trus $0.00 $0.00 $0.00) Edit  Unapprove Results
Record: per page: Records: 3 - Page: |se./|ec| 1 [0/

Refresh the page and the costs will be displayed. This may take a little time, and you may need to

click refresh again before the updates are displayed.

Form Positions

X Close + Mew Position E Calculate M Sratus C Refrash ! Configuration @, Search

Job Class Emplayee Code Benefits

NEWP-634370 | PSAI-1 psA_NE 00 True £41,300.00 48940000 Edit  Unapprove Results
NEWP-578350 | PSA-1-1 PSA_NP .00 True 24337575 Edit  Unapprove Results
MEWP-655334 PSA-14 PSA_NE 1.00 True I Edic Unapprove Results
Recards per page: 5000 Records 3- Pags: [#é | 4| 1 [0

Positions are “Approved” by default. In order to unapprove a position click the “Unapprove” link.
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Form Positions

X Close  + New Position L Calculate “MStatus  © Refresh & Configuration Q, Szarch ||

Agency - PEU | Job Class Approval

NEWP-§94370 | PSA-1-1 psA_NP 1202 Dept of Puslic Safe| 1 1.00 True £89,400.00| Edit  Unapprove Results
NEWP-573330 | PSA-1-1 P5A_NP Dept of Public Safe| 1 1.00 Trus £9337575| Edit  Unapprove Results
NEWP-655334 | PSA-1-1 psA_ NP 1204 Dapt of Puslic Safe| 1 1.00 True $69,47203| Edit  Unapprove Results
Riecords per page: [S000 [ Records: 3- Page: [ | <] 1 o || om

Click “Edit” to modify position attributes or “Results” to see more data regarding position costs.

Form Positions

X Close  + New Position T Calculate  AMStatus O Refresh % Configuration Q, Search yd /H

Agency - PEU Approval 5 Benefits Actior

PSA-1-1 PSA_NE Dept of Publi 1.00 True $417,500.00 $89.400.00 Edit Unapprove Results

PSA-1-1 PoA_NB Dept of Publi 1.00 True Edit Unapprove Results
MEWP-655334 PSA-1-1 PoA_NB 1204 Dapt of Public Safe| 1 1.00 True $35,000.00 Edit Unapprove Results
Records per page: (5000 [ Records: 3- Page: [ e ||4¢| 1 | on)

Results link:

Projected Employee Results

Record Actions:

Benefit

Name Amount
2023 MEDICAL Medical 513.700.00
2023 P5A_ERE PEA Employee-Related Expenzas §20.,773.03
2023 Total Benefics 534.473.03
2023 Total Salary 535.000.00
2023 Total 569.473.03
2024 MEDICAL Medical §13,700.00

BEA_ERE PEA Employes-Related Expenzas §20.,773.03

2024 Total Benefics §34.473.03
2024 Total Salary 535.000.00
2024 Total 569.473.03
Records per page: [100 ¥ - Records: 10 - Page: (ke |d | 1 | || 5

Employee Projection Results by FY and Type

= Amount
nedical 2003 Benefit [
PSA Employee-Related Expenses 2022 Beneit ([ RN
2022 soary [
Medgiez 2024 Benett [
P24 Employee-Relsted Expenses 2024 Benett [

(Note: Because agencies may also request positions in the budget year using Form 1500 both years are
active in the system and therefore there is cost data for both years. However, only costs related to the
appropriate year—budget year for Form 1500 and current year for Form 1600—are included in the
budget calculations.)
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Edit Form Position:

In the Employee tab, make sure the position title is under “Last Name” and keep “First Name” and
“MI” blank.

In the Salary tab, you can adjust the salary percentage, benefit percentage, employee count, and
employee FTE.

Adjusting the salary and benefit percentages will change how ABS calculates the Salary and Benefits
amounts.

You can split positions across programs and funds using “Manage Funding Date and Allocation
Records.” This is useful, for example, if a position will be paid using more than one fund. Select Add
New Allocation, then fill in the Organization, Fund, Appropriation, and Account. In the Allocation
field, add the percentage of the position’s salary that will be paid from this allocation. If you check
Calculate Allocation, the system will make the allocation whatever is needed so that all allocations
add up to 100%. (For example, if there are two allocations and the other is set to 80%, the system
will assign the remaining 20% to the allocation being edited.)

_______________________________________________________________________|
Add Employee Allocation

5 Screen Configuration X Close

Funding Date Range:* | 7/1/2024 - 12/31/2050 v| Allocation:*
Organization: X Calculate
[ ] Allocation: =
Home:
Fund: [ ] L X D
Active: [v]
Appropriation: [ ] X
Cemments:
Account: [ ] L X
Save Cancel

After saving, click the plus sign in the Employee Allocations popup window to see all of the
allocation lines.
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. ___________________________________________________________|
Employee Allocations

+ Add NewFunding Date  + Add New Allocation Copy Funding Date  Copy Allocation X Close

Funding Funding Allocation

Comments Allocation Profile Active
Start Date End Date . e ’ Total

i+ Edit Delete 07/01/2024 12/31/2050 NONE 100.0000%

Fotions

If the original allocation was set to 100%, the allocation you just added could have made the total
exceed 100%.

. ___________________________________________________________________|
Employee Allocations

+ Add New Funding Date  + Add New Allocation Copy Funding Date  Copy Allocation X Close

fundlng T Comments Allocation Profile Active N
Start Date End Date Total

0
Organization Appropriation | Account Home

100.0000% Edit Delete

20.0000% Edit Delete

You may need to adjust one or more lines to make sure the allocations are correct.

Employee Allocations

=+ Add New Funding Date -+ Add New Allocation Copy Funding Date Copy Allocation X Close

Funding Funding Allocation
Actions & Comments Allocation Profile
RIS Start Date End Date OTITER O FEOH otal
Edit Delete 0

Organization tiva Allocation

80.0000%

GV2500 s 20.0000%

However you load the details in the Positions tab, ABS will populate the costs in the Expenditures
tab.

2.1.6  Revenue Schedule (Form 2100)

Form 2100 (Revenue Schedule) is used to enter revenues from the prior year (actual), the current
year (estimated), and the budget year (estimated). Such amounts are entered by agency, fund, and
object, with a separate form instance for each agency/fund combination.

Header Tab

The Header tab includes a narrative text box for agencies to enter their forecast methodology for
funds with $100,000 or more revenue in any year. This field must be completed in order for the
form to be submitted. If users choose to attach an explanation, they should put "See Attachment” in
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the text box. If the fund’s revenue is below $100,000 every year, the user can put “N/A” in the text
box.

Budget Form Header

L Mention History ) Mention {% Submit & Configuration » Close

Instance 1D Definition Definition Mame Agency

3034 2100 Revenue Schedule (2100) DPS Licensing Fund PSA P52430
Stage Code:*
2101

Initial Data Entry

N Revenues " Attachments

o the application, driven by ussr codes and passwords; and Save

by roles and group: d to users. The roles and groups
provide varying levels of acoess to menus, stages. actions, and dimensions, or codes, within the

Forecast | application. The role-based security provides flexibility and ease of usein i -

methodology for | maintzining access levels. ] Forecast methodology for funds with $100,000 or more revenue in any year™
funds with
£100,000 or
more revenue in
any year*

BFM security provides ac
functions and features, driv

Revenues Tab
The Revenues tab includes data entry columns for actual revenues for the prior year, estimated
revenues for the current year, and estimated revenues for the budget year and out years. Revenues

are entered at the agency/fund level by object.

Budget Form Lines

X Close 4 Export  Ilmport C Refresh

Form Mame 2021-2 2023-24 Budget

PSA - Department of Public Safety | P52430 - DPS Licensing Fund Revenue Schedule (2100)

+ AddNew 0 Copy S Screen Configuration 9 Action Configuration  + Validation Configuration Q, Search

Object Name FY 2022 FY 2023 FY 2024
Actuals® Estimate* Budget*
Q BsA PS24st| | 4415 Occupstional & Profe 1.251.700 1,250,000 1.250,000
2 ) PS2490) 4449 Other Fess [Czm0 ] [.oo0 ] (000 | \:| *
3 Q PzA PS243(0 4645 Payment Card Trans: -5.500 -5,000 -5,000 :
4 Q PsA PS243(| | 4647 Credit Card Fees Paic -300 -500 -500
H Q pEA Po2dsl| | 4650 Uncollestible Revenu 400 500 -500

Rzcords perpage (50 = - [savetn )i concaan] - Records 1-5 075 mages e s 1w | @

In order to add a new Object, click “Add New.”
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Budget Form Lines

X Close + Export T Import  © Refresh

2022 Actuals 2023 Estimate 2024 Budget

2330 2108 ABA - Board of Accountancy AB2001 - Accountancy Board Fund | Revenue Schedule (2100) $1,553.200 51,582,900 1,585,700

+ AddNew (0 Copy & Screen Configuration T Action Configuration Validation Configuration O, Search

Object Name { 20 23 FY 2024

Budget*
= ABA AB20D| | 4312 Examination Fees 109,200 104,400 108,500

2 a ABA AB200| | 4372 Publications & Repro 500 1.400 1,100

3 9, ABA AB20D°| | 4415 Occupational & Profe 1433200 1,464,500 1,484,300

4 Q, ABA ABZ20M°| | 4512 Restitution 17.200 12600 12600

5 o ABA AB200°| | 4513 Other Fines, Forfeitu 22800 23,500 23500

3 Q ABA AB200| | 4845 Payment Card Trans: -23900 23500 26,000

7 a ABA AB200| | 4872 Credit Card Reverue 100 ] [

Records per page: |50 %) Records: 1- 7 of 7 - Pages: M6 |46 1 |3 |39

Select the Object (the Agency and Fund are pre-filled with the only valid selections) using the value
help dropdown (by clicking on the magnifying glass) and enter the amounts for prior year actuals,
current year estimates, and budget year and out year estimates.

Budget Form Entry - Add New Line

¥ Close 5 Screen Configuration & Action Configuration

Form ID Form Definition
2330 2100
Agency Fund Ohject
Board of Accountan Arcountancy Board
Comments:

Fraozzactuals®: [0 | Audit

Text:

Audit

FY 2023 Estimate: Text:

Audit

Header Table. The header table displays total prior year, current year, and budget year revenues
entered into the form.

Page 45



Arizona Budget System (ABS)

Budget Form Lines

X Close 4 Export 1 import € Refresh

Form Mame

User Guide

2023 Estimate

2024 Budget

2.1.7 Sources and Uses (Form 2200)

Form 2200 (Sources and Uses) is used to enter adjustments to fund balances that are not captured
elsewhere in the system, i.e., fund revenues and expenditures already captured on Forms 1200,
1300, and 2100. These adjustments include:

Non-Lapsing Authority form Prior Years

Administrative Adjustments

Capital Projects (Lands, Bldgs, Improv)

Legislative Fund Transfers

IT Project Transfers

Proposed Fund Transfers
Transfer due to Fund Balance Cap
Residual Equity Transfer

Prior Committed or Obligated Expenditures

These amounts are entered by agency, fund, and object.

Header Tab

The Header tab includes display text boxes with information about the applicable code citation for
the fund and a fund description. There also is a narrative text box for agencies to enter an
explanation for any projected negative ending fund balance. This field is required to be completed

in order for the form to be submitted.

Budget Form Header

() Mention History () Mention (3 Submit G Configuration X Closa

Instance ID Form Definition Definition Name

Organization:

Sources and Uses (2200

Stage Codert

Initial Dats Entry

Arizona H

ghway Patrol Fund PsA

Sources and Uses

I P——

ra
nt of Public Safety.

Explanation for
negative ending
balance(s):

roe premium tax. towing impound hearing fees, and ot

er miscellaneous fees and are used 10

[T T e —
editable): R

OSPE Fund | TU™ nt of Public Safety.
Description (not

editable):

rance premium tax, towing impound hearing fees, and ot

&r mizcellaneous fees and are uzed 1o

Save
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Sources and Uses Tab

The Sources and Uses tab includes data entry columns for actual amounts for the prior year,
estimated amounts for the current year, and estimated amounts for the budget year. Amounts are
entered at the agency/fund level by object.

Budget Form Lines

X Close & Export I lmport © Refresh

FY 2022 Ending Bal FY 2022 Ending Bal FY 2024 Ending Bal

PSA - Department of Public Safety P52022 - Arzona Highway Patrol Fu| Sources and Use £2815,348 ($7,175,452)

! Screen Configuration 8 Action Configuration ' Validation Configuration  Update Subtotals/Balances Q, Search

‘Comments

2 % s 1,000 00 0

3 % SU00S jects (Land, Bldgs, Improv) 1,000 2,697,000 1,000

1 SUNGT Legislative Fund Transfers [ 1000 ]| [ .000 ]| [ .000 | |:| ®
5 Q SU008 T Project Transfers 1,500,000 1,000 1,000

6 a SUBT0 | Transfer Due to Fund Balance Cap 1,000 1.000 3.500.000

7 = Residual Equity Transfar

] Q SUMZ | Prior Committed or Obligated Expenditures 0 1,000 1,000

Records perpage: 50 fas| - (savesn |i| Cancetn ] - Records 1- B ofa- Pages: i 1

Object Name Parentheticals. Under Object Name, a couple of rows have the parentheticals (no entry
for BY). The parentheticals serve as a reminder that anything entered under the budget year (in this
case FY 2024 Budget) will not be saved. The parenthetical (no entry for AY) is also included. These
parentheticals serve as a reminder that anything entered under the actuals year (in this case FY
2022 Actuals) will not be saved. (The years listed in the example apply to the screenshot, not to the
current fiscal years in the system.)

Header Table. The header table displays the calculated ending fund balances for the prior year, the
current year, and the budget year based on the beginning fund balance for the prior year, amounts
entered into the form, and revenue and expenditure amounts captured elsewhere in the system.

Budget Form Lines

X Close 4 Export T import  C Refresh

Form Mame F¥ 2022 Ending Bal F¥ 2023 Ending Bal FY 2024 Ending Bal

5,452)

2.1.8 Agency Submission (Form 9900)

Form 9900 (Agency Submission) allows users to submit all required forms (other than Federal
Grants forms; see 5.2.1 below) at one time either forward to a higher level or backwards to a
previous level.

Header Tab
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The Header tab includes the required submission statement, the URL path where the budget
submission will be posted to the agency’s website, and information regarding who prepared the
form, their email address, and the date it was prepared.

Edit Budget Form - 9900

£l Comment History i Comment % Configuration K Close

Actions Instance 1D Form Definition Definition Name Fund Center Name Agency:
36583 9900 Agency Submission Board of Accountancy ABA
Stage Code:* Agency:
[ 2305 ABA l [ 11 REMEMBER TO ATTACH AGENCY SUBMISSION LETTER AND ORG CHART 111
Department Final Review Board of Accountancy
| Review and Submit || Attachments |
This and the accompanying budget schedules, statements and explanatory information Save
constitute the operating budget request for this agency for Fiscal Year 2025.
Submission
Statement | To the best of my knowledge all statements and explanations contained in the estimates Prepared By: l l
submitted are true and correct.
Email Address l
Budget ]
Webpage Link: Date Prepared: l l

Enter the URL path to where the budget submission is posted to your agency website. ]

Review and Submit Tab

The Review and Submit tab includes all the forms required to be submitted, the fund (where
relevant), the stage, the priority (where relevant), and general fund, other appropriated funds, and
non-appropriated funds amounts. It also sets out any related FTEs.

Mass Form Submission

Total General Fund Amount

52 000

Submit Entire Budgetr  Header Configuration  Detail Configuration  § Action Configuration Clase Q, Search

Header ID Agency-PBU

psA © Vear Expenditure Flan 1306 523
B5A 1500 | Provide funding for additienal State Troopers 1506 oot
551 BsA 4100 | Diverse workforce 101
3552 B5A 410 2
553 B a0
3554 B5A a 4 50 50 50 0.00
cos PSA 4101 5 50 50 50
BsA 2101 5 50 50 50
PsA a0 7 50 £0 £0
o 2101 H 50 50 50
352 psA 101 3 50 50 50
aca nsa Sunnacine 1200 | eincvan 1208 en en
Records perpage: (50 |®) O, Advanced Search - Records: 35 - Page: K[ 4c] 1 [l

Header Table. The header table displays total general fund amounts, total other appropriated
amounts, total non-appropriated amounts, and total FTEs.
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Mass Form Submission

Total General Fund Amount Total Cther Approp Amount Total Mon-Approp Amount

220,714,000 SFEL30700 135,245 200 30200

“Submit Entire Budget” Button

When the agency head is ready to submit the forms they click the “Submit Entire Budget” button.

Mass Form Submission

Total General Fund Amount | T~ _ai Other Approp Amount | Total Nen-Approp Amount

513 0 30200

- =
Submit Entire Budget  Header Configuration  Detail Configuration  §a Action Configuration X Clase

Other Approp

Header ID | Agency-PBU General Fund .

3012 Psa Current Year Expenditure Plan 1306 230,714,000 30 $138,555.200 29800 ~
2431 PEA 1500 | Provide funding for additional State Troapers 1506 001 0 93,40 $365.000 400
3551 =) 4100 | Diverse workfarce 40 1 50 $0 50 0.00
3552 Psa 4100 | Employse training 2101 2 0 s0 50 0.00
3553 PEA 4100 | Scientfic casewark backlogs Eil 3 s0 s0 50 0.00
. = 4100 | ImProvement of communications and information T A - - - o

technology ms

3555 = H oy 2101 H 50 $0 50 0.00
3556 = Aviation air rescue availability 2101 & 50 $0 50 0.00
3548 PsA Commercial vehicle safety 4101 7 0 s0 50 0.00
3546 = 4100 | Improve palice accountabilicy 101 3 0 s0 50 0.00
547 = 2100 | Make Arizonz 2 better olace o live, work and play a101 E 50 $0 50 0.00
2ca BeA Simnaerine 1900 Mmimm Wmmen Amtrsmlo 1308 > en en non A
Records per page: |50 #| © Advanced Search - Records: 35- Pager |Mé || 45 1 |3 (|

They type their name in the Signature box (which also generates a generic signature) attesting to
the certification statement on the header.
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Submit Budget Form

% Configuration

= Refresh X Close

User Guide

Select a Stage:®

[5elect a Stage Code

~)

Send Email To:

Emails Included:

MMessage:

Signature:

Add Workgroups Clear

Submit

Jehin Smith

Signed by: %& Souik
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2.2 Federal Grants Forms
2.2.1 Federal Grants Submission (Form 3000)

Form 3000 (Federal Grants Submission) allows users to submit all required Federal Grants forms at
one time either forward to a higher level or backwards to a previous level.

Header Tab

The Header tab includes a box to enter the required submission statement:

Governor Hobbs,

This and the accompanying schedules constitute the Statement of Federal Funds for this agency for

Fiscal Year 2025.
To the best of my knowledge all statements and explanations submitted are true and correct.

Budget Form Header

£} Mention History () Mention (3) Submit & Configuration X Close

Instance ID Form Definition Definition Name Agency Name

3544 3000 Federal Grants Submission (3000) Attorney General - Department of Law AGA

Stage Code;* Agency:
3006 l AGA l

Submit All Grant Forms to OSF Attorney General - Departmen

— ] Grans Farms co be Submieied

Thi

& Statemenc of Federsl Funds for this Save
Certification | 22
Statement:

To the best of my knowiledge all statements and explanations submitted are true and correct.

Grant Forms to be Submitted Tab

The Grant Forms to be Submitted tab includes all the Federal Grants forms required to be
submitted, the CFDA number, the stage, actual expenditures for the previous year, estimated
expenditures for the current year, and estimated expenditures for the budget year.
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Budget Form Lines

| ® Close 4 Export & Refresh |

Organization: FY 2024 Total Expenze

3544 | 2000 AGA - Attorney General - Departme | Federal Grants Submiszion (20000 30 =] in

CJ Screen Configuration & Action Configuration " Validation Configuration

Grant M. FY 2023

SrEnE Hame Expenditures
9 Q, 16.320 Fhlia 3106 o o 1) A
1 Q, 16.034 Coronavirus Emergency Supplemental Funding Program 3106 o v} 0
2 Q, 16575 Crirne Victim Assistance 3106 o o 0
5 Q, 16.575 Crime Victim Assistance 306 ] 1] ]
& = 16575 Crirne Victim Assistance 3106 o o 0
7 Q, 16.575 Crime Victim Assistance 306 ] 1] ]
3 Q, 16.738 Edward Byrne Memeorial Justice Azsistance Grant Program 3106 o o 0
1 Q, 16.738 Edward Byrne Memeorial Justice Azsistance Grant Program 3106 o 1] 0
14 Q, 14401 Fair Housing Aszistance Program Stane and Locs 3106 o o 0
1 Q, 95.001 High Intenzity Orug Traficking Areas Program 3106 0 1] 0
4 Q, 95.001 High Intensity Drug Traficking Areas Program 3106 o o 0
10 Q, 16.543 Mizzing Children's Assistance 3108 o [} 0
12 Q, 93775 State Medicaid Fraud Control Units 3106 o o 0

-

Records per page: |50 Ll 14 of 14 - Pages: |66 | %6 1 |8 |8l

Header Table. The header table displays total expenditures from all forms for each year

Budget Form Lines

3 Close 4 Export O Refresh

Organization:

PSA - Department of Public Safety | Federal Grants Submission (3000)

“Submit” Button

When the agency head is ready to submit the forms they click the “Submit” button either on the
Header (shown below) or on the List Page.

Budget Form Header

) Mention History ) Mention @ Submit & Configuration ¥ Close

ral Grants Submission This and the accompanying schedules constitute o Funds for thizag | ADA

Stage Code:® Agency:
[ 3006 ] [ ADA ]

Submit All Grant Forms to OSF Department of Administratior

This and the accor
agency for Fiscal Yea

edules constitule the nent of Federal Funds fo

| Save |
Certification

Statement:

To the best of my knowledge all saterments and explanations submitted are Lrue and correcL.
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They type their name in the Signature box (which also generates a generic signature) attesting to
the certification statement on the header.

Submit Budget Form

% Configuration Z Refresh . Close

Select a Stage:*
[5elect a Stage Code |

Submit

Add Workgroups Clear

Send Email To:

Emails Included:

lMessage:

Signature: | J=hn Smith

Signed by: ﬁ‘l Sk

2.2.2 Federal Grants (Form 3100)

Form 3100 (Federal Grants) is used to collect a variety of data regarding federal grants: sources and
uses, performance measure results, and Chart of Accounts master data.

Header Tab

The Header tab shows the grant title and provides a space for footnotes.
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Budget Form Header

(1 Mention History ~ (j Mention & Submit & Configuration X Close
Instance ID Form Definition Definition Name Name Agency Grant
32682 3100 Federal Grants (3100) Coronavirus Capital Projects Fund | ADA ADA-FG3104

Stage Code:™ Agency: Fund: Federal Grant:

I 3100 l [ ADA l [ AD2985 l [ ADA-FGS104 l

Rollover from Prior Year Dep of Administrati ADOAC irus State and L 21.020-ARPAPARK

‘ Sources and Uses ” Performance Measure Results ” Attachments ” Federal Grants H System Maintained

Grant Title:* [ Coranavirus Capital Projects Fund ] Save

Sources and Uses Tab

The Sources and Uses tab is used to collect data in order to calculate ending fund balances for
federal grants. The objects have already been established in the form; however, there are three
objects (highlighted below) that can be copied in order to create a new row to indicate: Pass
Through Funds from Other State Agencies, Pass Through Funds to Other State Agencies, and Pass
Through Funds to Non-State Agencies.

Budget Form Lines

* Close + Export T import  © Refresh

Form Name FY 2022 Ending Bal

Federal Grants

[ Copy % Screen Configuration  Action Configuration ' Validation Configuration  Update Subtotals/Balances @, Search

Fy 2022 FY 2023 FY 2024
Actuals* Estimates® Budget* Comments
a FTE Positions HA o o o "
2 Q Beginning Balance (no entry for C¥ or BY) NA o 0 0
a MNew Feders| Reverus NA 0 0 0
4 Q I Pass Through Funds (From Other State Agencies) I\l.& o o 0
a Tran: er Funds (In) HA o o o
6 Q Parzanzl Services NA 0 0 0
7 Q, Employee Related Exp MA 0 0 0
B Q Professional and Outside Services NA o o o
E] a TravalIn-State NA 0 0 0
10 Q Travel Qut-of-State NA 0 0 0
a Food NA 0 0 0
12 Q Pass Through Funds (To Other State Agencies) NA o o 0
3 Q = (To Mon-State Agencies] NA o o o
a " N N N -
Records per page: (50 - Records:1-150f 19 - Pages: | ke || 1 | o

If an agency has such transfer amounts to enter, highlight the appropriate row and click “Copy.” All
Chart of Accounts elements will be pre-filled in; the only selection necessary is the transfer fund.
Use the value help dropdown (by clicking on the magnifying glass) to select the appropriate transfer
fund and enter the amounts for prior year actuals, current year estimates, and budget year
estimates. Add as many rows as necessary to capture the transfer amounts.
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Budget Form Entry - Add New Line

¥ Close = Screen Configuration & Action Configuration

Form 1D Form Definition

Agency - PBL: Fund: Transfer Fund Fed Grant Code:
Department of Adm ADOA Coronavirus § 21 0Z9-ARPAPARE

Object:
G5U022

Save | | Cancel

Pass Through Funds

Comments:

Audit
Text:

FY 2022 Actuals*:

Audit

FY 2023 Estimates®:
Text:

Audit
Text:

FY 2024 Budget*:

Header Table. The header table displays the calculated ending fund balances for the prior year, the
current year, and the budget year based on the beginning fund balance for the prior year and
amounts entered into the form.

Budget Form Lines

X Close & Export 1 import  C Refresh

FY 2022 Ending Bal FY 2023 Ending Bal F¥ 2024 Ending Bal

Performance Measure Results Tab

The Performance Measure Results tab (for performance measures associated with federal grants)
includes display fields for actual results for the year that is two years prior to the current year as
well as for estimated results from the prior year. There are data entry fields for prior year actual
results, current year estimated results, and budget year estimated results.
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Budget Form Entry

XClose & Export T import  C Refresh

Budget Farm FY 2022 Ending Bal FY 2022 Ending Bal FY 2024 Ending Bal

2848 2100 DA - Deparsment of Administration D825 - ADOA Caronavirus State 2nd Local Fiscal Res| ADAFE: DI3-ARPAPARK | Feders| Granz= (2100)

+ AddNew [ Copy & Screen Configuration B Action Configuration  « Validation Configuration @, Search
Fr 2023 FY 2024

Agency | Fund | Federal Grant | PM Code PM Name Datz Format Estimated Estimated
PM Results* PM Results*

Test Test
1 ADA AD2985 | ADAFGS104 ADAFGEMOOTE  Mumberof brosdbsnd projerts complered Intezer (1234) BM 000 X
Records perpages (50 [%| O Advanced Search - [Saven)i[Conceian] - Fecords 1 - Page: || 1 |

In order to add a new Performance Measure, click “Add New.”
Budget Form Entry

FY2022 Ending Bal | FY 2023 Ending Bal FY 2024 Ending Bal

1 Q ADA AD2SES | ADAFGSIOL Number of broadband Integer (1.234)  PM 000 1500 000 000 TestTest

Recodsperpsge [0 |®) Q. Advanced Search Records: 1 - Page: e |46 1 |32 .

Select the Performance Measure (the Agency, Federal Grant, and Object are pre-filled with the only
valid selections) using the value help dropdown (by clicking on the magnifying glass) and enter any
results.
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Budget Form Entry - Add New Line

X Close 2 Screen Configuration il Action Configuration
Form ID Form Definition
Agency: Federal Grant: Object: Performance M!nsu/
Department of Adm 21.029-ARPAPARK Performance Measu
Save Cancel
Comments: ‘
FY 2024 Actual PM Results*®: 0 Audit
Text:
. N — Audit
FY 2025 Estimated PM Results*: | O T
Audit
FY 2026 Estimated PM Results*: [ 0 Text:
Federal Grants Tab

The Federal Grants tab is used to update Chart of Accounts master data related to federal grants.

Attributes: Title, Active or inactive status, Admin Costs Allowed status, Stimulus-Related status, and
COVID-Related status.
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Federal Grants

User Guide

| &0

Code: Name:
l ADA-FGII04 l l 21.029-ARPAPARK
Attributes Groups Other Information

Systern Maintained

Title:

Coronavirus Capital Projects Fund

l Active:

Admin Costs

Allowed:

Stimulus-
Related:

COVID-Related:

M & @ ®

Groups: Agency, CFDA Number, Timeframe, AFIS Fund Number, Start and End Dates, and AFIS Grant

Number.

Federal Grants

Code: Name:
[ ADA-FGEST04 l [ 21.029-ARPAPARK l
Attributes Groups Other Information System Maintained
Agency: | ,p, Q x CFDA Number: | 54 55 Q ox
Department of Administratior Coronavirus Capital Projects F
. . ~ ~
Number:
One-Time ADOA Coronavirus State and L
Start Date: | 07/29/2022 AFIS Grant ARPAPARK l
Number:

End Date: | 06/30/2024

Other Information: Type of Grant, Funding Explanation, Grant Status, Percentage/Dollar Cap

Amount, and Source of Local/State Match.
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Federal Grants

Code: Name:
l ADAFEIT04 l 21.025-ARPAPARK l
Attributes Groups Other Information - Systern Maintained

z -~
EypelchiGrant FTFUND \ % This project will focus on specific parks with applicable
Funding | surrounding state facilities in an unserved/underserved area in

Pass-Through Funding

Explanation: close proximity to state routes identified in Arizona’s Statewide
Broadband Middle Mile Strategic Plan.
. -
Grant Status: | .. L x
Awarded Source of | /A

Local/State
Percentage/Dollar 20500 Matehe
Cap Amount: atch:

2.2.3 Grant Measure Maintenance (Form 3900)

Form 3900 (Grant Measure Maintenance) is used by agencies to make changes to Chart of Accounts
master data related to performance measures associated with federal grants, including:

Performance measure name

Performance measure description

Sort order

Active or inactive status

Publish or not publish (Master List) status
Data format

Budget Form Header

Q Mention History ~ ({Mention (3 Submit & Configuration X Close

Instance ID Form Definition Definition Name e Performance Measure

533 90 Test name Enter new measure name here ADA-FGPMOO20
Stage Coder* Agency:
3901 ] ADA
Agency Changes Department of Administratior
e ——————————
Enter changes | Enter new measure nams here ] Save
to Performance - =
e P | Enter changes to Performance Measure Name (Max 500 Char): | et e v
Max 500 Char):
L J J Active Flag: W]
Enter description hers Publish Flag: [
Data Format: [ Integer (1.234) v
Description:

Changes made through Form 3900 will be reflected in the Chart of Accounts master data.
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2.3 Strategic Planning Forms
2.3.1 Strategic Issues (Form 4100)

Form 4100 (Strategic Issues) is used to enter strategic issues confronting agencies that will become
part of their five-year strategic plans. The form is also used to enter solutions to those issues in the
way of 5-year desired outcomes and annual objectives Each strategic issue is a separate form
instance.

Header Tab

The Header tab includes a narrative text box (8,000 character limit) for agencies to enter a
description of the issue and to assign an issue number to it. The issue description should be a brief
explanation of the problem the 5-year outcome addresses.

_____________________________________________________________________________________________________]
Budget Form Header

& Mention History (| Mention & Submit X Close

Instance ID Form Definition Definition Name

37075 4100 Strategic ssues (4100) Test Header Changes GVA

Stage Code:* Agency 123
l4‘c1 I l GVA

Initial Data Entry Office of the Gavernor

‘ Outcome/Objectives H Attachments ‘

Issues* [ Test Header Changes )

Save

Description of
Issue (8000
Char):

Outcome / Objectives Tab

The Outcome/ Objectives tab includes a narrative text box (8,000 character limit) for agencies to
enter their 5-Year Agency Outcome which represents the longer term outcome the agency hopes to
achieve as a result of addressing the strategic issue. This section should also include any annual
objectives and annual initiatives associated with the 5-Year Outcome. Note: Each Qutcome, objective
and initiative should be numbered to signify their connection.

Example:

1. SMART OUTCOME #1

1.1 Annual Objective 1 related to Outcome 1

1.1.1 Annual Initiative 1 related to Objective 1.1

1.1.2. Annual Initiative 2 related to Objective 1.1

Page 60



Arizona Budget System (ABS) User Guide

I —————————————————————————————————
Budget Form Header

| (1 Mention History Q. Mention @ Submit X Close

Instance ID Form Definition Definition Name Name Agency
37075 4100 Strategic ssues (4100) Test Header Changes GQvA -
Stage Coder* Agency 123
[ 4101 ] [ GVA l
Initial Data Entry Office of the Governor
I Header I Outcome/Objectives Attachments

1. SMART OUTCOME #1
1.1 Annual Objective 1 related to Qutcome 1
1.1.1 Annual Initiative 1 related to Objective 1.1.

1.1.2. Annual Initiative 2 related to Objective 1.1

1.2. Annual Objective 2 related to Outcome 1
1.2.1 Annual initiative 1 related to objective 1.2

2.SMART QUTCOME #2

Solutions (8000 | 2.1 Annual Objective 1 related to Outcome 1
Char): | 211 Annual initiative related to Objective 1.1.

2.1 Annual Objective 2 related to Outcome 2
2.1 Annual Initiative related to Objective 2.1.

ot

—

2.3.2 Narratives and Contacts (Form 4200)

Form 4200 (Narratives and Contacts) is used by agencies to enter basic background information
about the agency as well as contact information.

Header Tab
The Header tab includes text boxes for agencies to enter the relevant statutory authority, their
mission, and a description of their agency. There are also text boxes to enter up to two contact

names with titles, offices, phone numbers, and email addresses.

Budget Form Header

| £ Mention History ClMention @ Submit 5 Configuration * Close

Form Definition Definition Name
2307 2200 Marratives & Contacts (4200) Board of Accountancy ABA -
Stage Code:* Agency - PBU:
[ ] [ ]
Agency Changes. Board of Accountancy
Links ]
Statute: | Save |
Contact Name: [ orics L Pet ]
Contact Title: [ utive Directo ]
Mission
Contact Office: [:.. of Accaunt ]
Contact Phone: [ ]
sl [ ]
Address: it i
Contact 2 Name: [ utive Directo ]
Contact 2 Title: [ Board of Accou ]
Description
Contact 2 Office: [ ]
Cantact 2 vevces. 2 cospl. g Detument 202 = ]
e P vevees. 220 pl. e Do s - -
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2.3.3 Performance Metric Results (Form 4300)

Form 4300 (Performance Metric Results) is used by agencies to enter results for all performance
metrics not associated with federal grants. There is one form instance for each agency. At minimum,

the 1 to 1 correlated metric for every 5-year outcome and annual objective on the strategic plan
should be listed here.

Header Tab

The Header tab includes a narrative text box where agencies can enter any notes.

Budget Form Header

&l Mention History (i Mention & Submit X Close

Instance ID Form Definition Definition Name Organization:
36827 4300 Performance Metric Results (4300) Board of Accountancy ABA

Stage Coder*

4301

Initial Data Entry

| Performance Metric Data ” Attachments

Save

Notes:

Performance Metric Data Tab

The Performance Metric Data Tab includes display fields for actual results for the year that is two
years prior to the current year as well as for estimated results from the prior year. There are data

entry fields for prior year actual results, current year estimated results, and budget year estimated
results.

Budget Form Lines

X Close 4 Export 1 Import  C Refresh

-999999="N/A" -838888="NEW" -777777="TBD"

36827 | 4300 ABA- Board of Accountancy Performance Metric Results (4300) 50 50/ 50|

+AddNew O Copy

Q searcn

Fr2023 FY 2024 FY 2024 FY2025 FY2026
Data Format Actual Estimated Actual Estimated Estimated
PM Results | PM Results | PM Results* | PM Results | PM Results* Comments*
ABA-PMOODT | Integer (1,234)

2 o ABAPMO002 | Number of certficates Issued Output Integer (1.234) 37600 203,00 000 403,00 000

E o ABAPMOODS | Number of firms registered Ouzpur Integer (1,234) 39.00) 33.00) 000 3200 0.00

4 a ABA-PMO0DS Output Integer (1,234) 46200/ 454,00/ 0.00 454.00 0.00;

s a ABAPIOoDG | Percent of spplicanss reporting excellent or£00d | quaiey | inceger (1234 %00 %500 000 ss00 000

6 o ABAPMO007 | Number of revocations and relinquishments Outcome Integer (1,234) 200 10.00) 000 10,00 0.00

Records perpage: (50 [ - Records: 1- 9o - Pages: (1<« | 1 [ ][
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In order to add a new Performance Metric, click “Add New.”

Budget Form Lines

| XCose L Epen  1ympor  CRefresh

3565 | 4300 PSA- Department of Public Safety | Performance Measure Results (4300) =0
ol "
| +AddNew (O Copy &ScreenC & Action Ce + Validation Cg 0, Search ||

1 o, ‘ear 1 implementation plan complsted Outcome | 1=Yes, 2=No .00 100 200 -
2 a, PSAPMODOZ | I Cadetroopers Starting an academy dass | oo | reger (1,234 000 0.00 4200 30,00/ 30.00/
E o PSAPMDD0Z  Number of recruiting activities attended/canducted Outcome | Money (£1,234) 60 000 11000.00 4000000 1222200
4 Q PSA-PMOD04 | Percentage of wraining center completion. Outome | Money (000's) 1 dec (512 .00 000 15,201 1640 1710
o PSA-PMDDOS Outcome | Money 2 dec. (51,.23400) .00 000 23477 120
e o PSA-PMDD0G Output Number 1 dec. (1,231) .00, 000 1.0, 100110 150,00,
7 o, PSAprpogy | Mumber of Canvas courses related to being financially. Outpur Number 2 dec (1 232.00) 000 0.00/ s 3477 1577.08]
mentally and
] a PSaPMogyg | Percentage of implementation of initiscive milstones Outpur Parcent 1 dec (121% .00 000 400
completed
B o PSAPMODI0 | Descrea sian clearance times, Cutput Percen: 2d 000 2408
10 o PSAPMODTT | Number of Ouwome | Range .00 120 250
o1 | Percentags of eligibie troopers centified in HGN. ARIDE, i B ; - .
o P01 2 = - 000 0.00] ] 2] 0]
1 PPN | oy e moe] Outcome | Ratio 1.1501-1.15) o o 148 1 1
12 Q PSA-PMDO1Z | Mumber of district enfarcement details Quinut Ratia 15.6 115611 0 ! 1280 2010 T
Records per page: (30 |%) Recards: 1- 17 of 17 - Pages: |46 6| 1 i

Select the Performance Metric (the Agency and Object are pre-filled with the only valid selections)
using the value help dropdown (by clicking on the magnifying glass) and enter any results.

Budget Form Entry - Add New Line

| ¥ Close & Screen Configuration & Action Configuration |
Form
4300
Agency Object: Performance Measur
i S S L = =)
Departrment of Publ Performance Measu
Comments:

FY 2022 Actual PM Results: [0 | Audit

Text:

Audit
FY 2023 Estimated PM Results*: [0 | "

Audit

FY 2024 Estimated PM Resuls®: [0 | Text:
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2.3.4 Caseloads (Form 4400)

Form 4400 (Caseloads) is used by agencies to enter caseload data. There is one form instance for
each agency.

Header Tab
The Header tab includes a narrative text box where agencies can enter any notes.

Budget Form Header

) Mention History Ol Mention & Submit & Configuration X Close

Instance ID Form Definition Definition Name Organization:

351 4200

Departmeant of Public Safety PEA

Stage Code:*

Initial Data Entry

LE = ! ] Save

The m of y Highunay Patrol Oficers.

Name* [ D

Notes:

Caseload Tab

The Caseload tab includes display fields for actual results for the prior nine years and a data entry
field for the current year. Agencies are required to update the data for the current year.

Budget Form Lines

X Close L Export 1 Import  © Refresh

3561 | 4400 PSA- Deparcment of Rublic Safety

+AddNew 0 Copy = Screen C 1 Action C + Validation C 0, Saar:

1 A PEAPMINI0  Highway MiesPamaled L 189145720 189145720 139145720 189145720 139145720 183145720 08 19zEsoan 132439620 [MD *

In order to add a new Caseload measure, click “Add New.”

Budget Form Lines

X Close & Export #/1 Import  © Refresh

3381 | 4409 PSA- Deparcment of Public Safery | Caseloads (4400) El

+ AddMew [0 Copy & Screen G & Action + Validation C 0, Ses

1 & P54 PSA-PMDO30  Highway Mies Patrolled | CL 189145720 189145720 189145720 1BSIASTZD  189145720| 189145720 00 192860410 138433620 o0
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Select the Caseload measure (the Agency and Object are pre-filled with the only valid selections)
using the value help dropdown (by clicking on the magnifying glass) and enter the current year
results.

Budget Form Entry - Add New Line

¥ Close & Action Configuration

G Screen Configuration

Form Definition
3561 4400
Agency Object Caseload
Departrment of Publ Caseload
Comments:
FY2023Caseload®: [0 | Audit
Text:

2.3.5 Resource Assumptions (Form 4500)

Form 4500 (Resource Assumptions) is used by agencies to enter out-year budget estimates that will
become part of their five-year strategic plans. There is one form instance for each agency.

Header Tab
The Header tab includes a narrative text box where agencies can enter any notes.

Budget Form Header

Q) Mention History | Mention @ Submit  (JConfiguration X Close

Instance ID Definition Mame

Form Definition

Agency:

Stage Code:*

PSA

Initial Bata Entry

(——Feser ]

Department of Public Safety

Qur-Year Budget Estimates

" Attachments ]

Notes:

Save
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Out-Year Budget Estimates Tab
The Out-Year Budget Estimates tab includes data entry fields for FTEs, General Fund amounts, Other

Appropriated Funds amounts, Non-Appropriated Funds amounts, and Federal Funds amounts for
the three fiscal years following the budget year.

Budget Form Lines

* Close & Export T Import  © Refresh

3566 4500 PSA- Department of Public Safety | Rezource Assumptions (4500)
0 Copy & Screen Configuration & Action Configuration ' Validation Configuration 0, Se
FY 2025 FY 2026
Resource Budpet Budget
Estimate® Estimate® i E Comments
o, =18 FTE

2 PSA ‘General Fund X
3 Q PsA Other Appropriated Funds
4 Q PS4 Non-Appropriated Funds
5 Q PSA Federzl Funds g ’
Records per page: |50 | % Save All ||| Cancel Al Records: 1 - 5 af § - Pages: 1468 1 | 0l

2.3.6  Objective Maintenance (Form 4800)

Form 4800 (Objective Maintenance) is used by agencies to change the name and sort order of an
objective and to make the objective either active or inactive. Those are the only editable fields on
the form; the associated Agency - PBU cannot be changed once it is established. Changes made
through Form 4800 will be reflected in the Chart of Accounts master data.

Budget Form Header

(1 Mention History (; Mention X Close

Instance ID Form Definition Definition Name
14182 4300 Objective Maintenance (4800) To assist candidates in applying for the Uniform CPA €| ABA-GOO1
Stage Code:* Agency - PBU: Goal:
[ 4801 l [ ABA l [ ABA-GOOT
Agency Changes Board of Accountancy To assist candidates
To assist candidates in applying for the Uniform CPA examination so that the candidate can Save

successfully complete the exam.

Name of Goal:
Sort Order: | 001 ~

Active Flag: [wf
Associated
Agency - PBU
(will not change
once
established):

<
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2.3.7 Performance Metric Maintenance (Form 4900)

Form 4900 (Performance Metric Maintenance) is used by agencies to make changes to Chart of
Accounts master data related to performance metrics (other than performance metrics associated
with federal grants), including:

Performance metric name
Sort order

Active or inactive status
Publish status

Master List status
Objective linkage
Performance Metric type
Data format

Budget Form Header

Q Mention History ~ ( Mention & Submit X Close

Instance ID Form Definition Definition Name Performance Metric
23803 4900 Performance Metric Maintenance (4900) Biennial renewal of certificates ABA-PMO003

Stage Code:* Agency: Objective: Performance Metric:

[ 4901 ] l ABA I [ ADA-GO02 ] l ABA-PMO003 I

Agency Changes Board of Accountancy To eliminate regulatory burden on the t

Enter changes | Biennial renews! of certificates Save

to Performance

Measure Name SortOrder: [~
{Max 500 Char):
Active Flag: [
Ta eliminate regulatory burden on the taxpayer Publish Flag: [
Goal Name (not
editable): Master List: [
Link to Goal: | v]
Short Footnote
for Master / g | vl
Agency List Data Format: | ~]
reports (Max
500 Char):

Changes made through Form 4900 will be reflected in the Chart of Accounts master data.
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3. Reports

ABS Reporting is accessed via a web browser. Log in to ABS and click on the Links dropdown /
Reporting.

3.1 Report Structure

Reports are organized in folders; access to folders is based on user roles.

ARIZONA

Home | Documents

View * New ~ Organize ~ Send More Actions ~ | Details

My Documents | Title »

| Type | Description | Created By | Created On |
Folders

| | 100 - Agency Submission Web Intelligence Administrator | Mar 20, 2023 9:00 PM

= )
I{I Public Folders Jul 10, 2023 2:36 PM

# | 110 - Supplemental Funding Issues

Web Intelligence Administrator

"I 2 Budget Office
% 3 Agency Budget Reports
"I 4 Grants

[E7 5 performance

Recycle Bin

Search

Page 68



Arizona Budget System (ABS)

3.2. Basic Navigation

| Home || Documents

User Guide

1)

2)

3)
4)

5)

6)

View = DNew Clrganize = Send More Actions = Details

My Documents Title ~
FﬂJd ers Budget
= Public Folders Personnel

Sl 03 Divisions

e Budget

Personnel

There are two tabs in the upper left-hand corner: Home and Documents. Click on
Documents to see the report folders.

There are sliders found in the left-hand panel. The first is My Documents, where any
personal documents may be saved. Folders is where all standard reports are housed.
Agencies will use folders 3 (Agency Budget Reports), 4 (Grants), and 5 (Performance) to
generate all needed reports for submission of the hard copies of their budget request to
OSPB, as well as to post a PDF copy of the request to the agency website.

Clicking on a slide will make it active. To see which slide is active, check the header that is
right above the white space containing the relative branches.

In this screen shot Folders is active. If My Documents is active, Folders will be at the
bottom of the panel. When clicked, Folders will slide up and open the Folders section.
Click on the plus sign to the left of any folder to expand the folder structure.

Public Folders =10 public Folders
=he = e
2 Budget m = Budget
Personnel Subreports
Personnel

Click on any folder see the reports available.
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Home | Documents

View * MNew v Organize = Send More Actions =  Details
My Documents Title = Type Description  Created By  Created On
Foldars ¥ | 100 - Agency Submussion Neb Intelligence Administrator  Mar 20, 2023 9:00 PH
Public Falders # 110 - Supplemental Funding Issues fWeb Intelligence Administrator | Jul 10, 2023 2:36 PM
¥ 1 Adman
2 Budget Office
4 Grants
5 Perdormance

3.3. Opening a Report
1) Navigate through the folders to the report to be run.
2) Double click on the report to be opened

Hm|nocum_nu

View ~ New = Organize ~ Send = More Actions ~ | Details

My Documents Title = Type Descripti C 1By Created On
_’_‘““ 4 | 100 - Agency Submission Web Inteligence Administrator  Mar 20, 2023 9:00 PM
Public Folders ¥ | 110 - Supplemental Funding [55Ues WIED Intengence Adminstrator | Jul 10, 2023 2:36 PM
* 1 Admin
2 Budget Office

3 Agency Budget Reports
4 Grants

5 Performance

When the report is open, the report header will display as a tab along with the Home and
Documents tabs:

More than one report can be open in the same session. Each report will appear as an additional tab
to the right of the existing tabs. To open additional reports, click the Documents tab to return to the

available reports.

Most reports will be set to 'auto refresh’, meaning the report will refresh the data after you open it.
All end-user reports have prompts (see Report Prompts below) that must be completed.

3.4. Report Prompts

The prompt screen will display with default values selected when a report is opened or when a
report is refreshed. In the Prompts Summary area there may be multiple prompts that appear.

° You have to click on each Prompt you wish to fill out (or is required) and follow the
procedures below to complete them.
° The active Prompt is highlighted in Blue; there are four distinct prompts in the screen print.
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° If the prompt is “optional” or has a value selected, there will be a green checkmark next to
the prompt when no value has been selected. Optional prompts can be left blank when
refreshing the report.

° If the prompt is required and no values have been selected, the prompt will have a red arrow
next to the prompt. Required prompts must have a value selected before refreshing the
report.

° There are three types of prompts generally used:

0 Single Value Entry ("Equal to") prompt - the prompt will provide an empty entry

box. The user will enter a value and hit the enter key for the value to be updated.
Prompt Properties

(® Mew prompt

Prompt text: |Quarter (1,2,3,4)

Prompt Properties
] Prompt with List of Values
Keep last value(s) selected ] Optional prompt

[ ] set default value(s)

Type a value
| OK | Cancel
o Single Value Selection ("Equal to") prompt - this prompt is used in special cases
where only one value makes sense for a report. One example is the Quarter (1,2,3,4)
prompt below. The report can only be run for one fiscal quarter at a time.
o Multiple Value Selection ("In List") prompt - the prompt will allow more than one

value to be select.

° Depending on the report that is opened, all prompts (listed below) may not be available.
Each report may have different prompts.
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Prompts Summary Accounting Unit (optional)
; * Quarter (1,2,3,4) |Type values here |
| AccountingUnt Refresh Values &
(/] Function e | = |
(/] Fund Type Accounting Unit Display  Level | ——
P Fund EX - Executive L3 < |
EX ADM - Administrat... L4 /A
EX290100 - County EX... L5
EX COM - Communica... L4
EX100105 - Communi... L5
EX CEX - County Exec... L4 ¥
(E)(l()l)ll)() - Countv Ex... L5
May 17, 2019 10:08:57 AM GMT-
04:00
X x| -
* Required prompts
oK  cancel |
1) To change the default prompt value there are three options:
° Selecting a value from a list
° Entering a value
° Searching for a value
. . 3 .
2) To select a value from a list, click the Refresh Values ~* button. All of the valid prompt

values will display in the box below. Highlight the value you wish to select and Double click
or click the right arrow. For a LIST type prompt you can repeat this and select multiple

codes. You can also use CTRL+Click to select multiples at one time.

After double click:

Available prompt variants |

Prompts Summary Accounting Unit [optional)

¢ IR [rpe volues here — | aows
Refresh Valdes :!
[/} Function
o Fund Type Accounting Unit Display | Level
& Fund ALL - County of Cuyahoga L1 55
10 - County L2 ~
EX - Executive L3
EX ADM - Administrat... L4
EX290100 - County Ex... LS
Ex COM - Communica... L4
EX CEX - County Exec.. L4 v
EX100100 - Countv Ex_. LS
May 22, 2019 1:06:20 PM GMT-04:00
| -
* Required prompts
ok | cancel
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3) To enter a value, type the value into the "Type values here” box, then click the right arrow

=

ot

Available prompt variants | '| & - >

Prompts Summary v uny  pional)

g * Quarter (1,2,3,4) 3 |11l]0| I % |
Accounting Unit 4 &
Refresh Val
9 Function sh Values <4
) Fund Type Fund Fund Mame
(/] 2225 Convention
2230 Convention
.| | 2235 County Lanc
2| 2240 Court
"l | 2245 Cuvahoaa &
2250 Delinquent
2355 Health And lV
2260 Human Serv
< T
May 22, 2019 1:08:05 PM GMT-04:00
| | -
* Required prompts
| ok || cancad |
4) After clicking the right arrow, the default prompt value (if there is one) is replaced:
5) In many cases the lists are long. To search for a value, type the value in the field to the left of

the binoculars, then click the binoculars. Partial values can be entered and all values that

contain that partial value will be searched. Then double-click the value to be used for the
prompt.

T EEET——————

Available prompt variants |

Prompts Summary

&  * Quarter (1,2,3,4) 3
o Accounting Unit <h Values S
o Function
& Fund Type Fund Fund Name .
o 2255 Health And Human Services Lev

2260 Human Services

£ >
27 BE-PM-GR4 0
hum J i)
b
* Required prompts
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6) Once all prompt values have been selected, click the OK button. The report will run. If OKis
NOT highlighted (it appears light gray), this means a required prompt has not been
completed.

3.5.  Report Navigation - Document Tabs

Different views of the same data can be captured in report tabs. First, click on the “Navigation Map”
button on the far left side. The Navigation Map will appear. There are two ways to move between
tabs within a report: the Navigation Map or the Tab Strip.

.5 Vpcbudg01dev - Remote Desktop Connection

Home | Documents | 112 - Budget by Stag... ~ = &

Wel - ™ = B & & oy N - &£ Track 3 Drill 7 Filter Bar Freeze B Outline
2] 112 - Budget by Stage and Account fhrg
a ivision by Low Org - Expenses|
& evel 3 by Low Org - Expenses Page 1 Honolulu Board of Water Supply Run Date 12/28/15
=2 ow Org Summary . 4
= 112 - Budget by Stage and Account through Division Request ~ Run Time: 7:12.06 AM
Division by Low Org - Expenses
(
2016
Forecast 2017
2016 (Actuals + Division
Account - Name 2015 Actuals Adopted Estimates) Request
FIN - Finance
5915 - Rev & Cust Accounting Section
1270 - General Plant & Equipment (over $5,000) 35,000 35,000 0 0
4110 - Salaries & Wages 1,138,515 1,279,524 1,323,339 0
4120 - Overtime 138,012 245,000 216,157 0
4130 - Miscellaneous 20,210 15988 14,004 0
4160 - Meals; Mileage & Uniform Allowances 10,903 6,000 17,008 0
4250 - Other Contractual Services 9124 6,000 6,598 0
4430 - Miscellaneous Supplies 304 1,000 0 0
4460 - Other Materials & Supplies 6,479 4,000 4713 0
4480 _ Postage 14,131 15,000 25,000 1]
4500 - Education and Training 0 1,000 0 0 ]
< > B pivicion byt ow 0o Exponcoc [ oval 2 by low Oro - E | oo A |
5 Division by Low Org - Expenses ~ M4 4 Pagelofl P M =

3.5.1 Navigation Map

1) To display the tab, click on the tab in the Navigation Map. The tab currently displayed is
highlighted.

=l 3112 - Budget by Stage and Account thrc
EllDivision by Low Org - Expenses
=] Yy g - Exp

=| Level 3 by Low Org - Expenses
= ¥ rg - Exp

£| Low Org Summary

B B

=| Export
2) If a tab has a plus sign, report sections have been added to the navigation map.
3) Clicking on the sub-tab navigation item will display that specific section in the report.
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= 3.]112 - Budget by Stage and Account thrc
= Division by Low Org - Expenses

= # FIN - Finance
@ 5915 - Rev & Cust Accountin

# Total FIN - Finance
| E| Level 3 by Low Org - Expenses
=) Low Org Summary
l=1 Fxnort

53

Tab Strip

To display the tab, click on the tab in the Tab Strip. The tab displayed currently is highlighted.

‘ 485U - UIIEN MAIEIIS & SUpplies B,ary a,uuu a3 u

4480 - Postage 14,131 15,000 25,000 0
< I 2 B

0 1,000 0 1]
Nivicinn v | aw Ora - Fynences = M 4 Pane1of1 b M

[ Level 3bylowOrg- Expenses | [ LowOrgSummary | 2 Export

Paging

To move between pages of a report, click the arrows or enter a page number.

‘ [2) Division by Low Org - Expenses | [ Level 3 by Low Org - Expenses | ¥ Low Org Summary 3 Export

M 4 Pagelofl » M = 5 |100% -

To advance pages, click the inner arrows " to move one page at a time and the outer arrows
to move to either the first or last page.

| 4 4 Pagelofi » M|

To select a specific page, click on the Page 1 of 1 to enter a page number and then click Enter.

Zoom

To change the viewable portion of a report, change the zoom percentage on the bottom tool bar.

[ Trackchanges: Off | 4 4 Pagelofl » MW | | = |5 lﬂﬂ%évé - 6 minutes ago

Zoom options include:
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Page Width
Whaole Page

10%
25%
50%
75%
v 100%
150%
200%
500%

3.6. Refreshing a Report While Open
Once a report is opened, the values in the report can be updated by refreshing the report.

3.6.1 Refresh with Prompts

1) Click the Refresh button in the tool bar under the report name:

| Home | Documents}112 -Budget by Org... .~ + ©

G-la|le-
%E &l a1 T P |
2) The prompt screen reappears. Complete the report prompts as directed above.

3.6.2 Refresh From User Prompt Input

In the upper left-hand corner, the Navigation Map/Document Summary drop down contains an
option for User Prompt Input. Selecting this allows you to change values by simply typing in new
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values and clicking Run. There is a slight time savings to using this method if constantly refreshing
the report.

1) Select User Prompt Input
rHome” DommentsTllZ—BudethyStag... ~ = B ]
Weh[ntelligence'w'fﬁ[a' S -0,

= | user prompt mpu - I | —

E Navigation Map lank for All) (]
=& Inﬂ..lt Controls
=D
¥ | User Prompt Input
2) Type in the Organization or other values in the prompt areas. There are no values from
which to choose, so you must type in a valid entry.
User Prompt Input - «

(7] Advanced | < Run

Enter Organization: (leave blank for All)
5105

3) Click Run. The report will be refreshed with the data for the values you entered.
3.7. Exporting a report

To export, select the Export icon on the upper tool bar.

Welcome: FIN | Applications v Preferences  Hel

(71 Advanced | & Run

=&
= |EnterG. ization: (leave blank for All) (optionsl

Page 1 Honolulu Board of Water Supply Run Date: 1716

@) 112 - Budget by Org and A t Run Time: 4:14:01 PM
Division by Low Org - Expenses

201516
Forecast 2017

201415 201516 (Actuals + Division
Account - Name Actuals Adopted  Estimates)  Request
FIN - Finance
5900 - Finance Administration
PS  4110- Salaries & Wages 282606 326,100 530,130 0 Audit
PS 4120 - Overtime 175 o i) o Detail Audit
MS 4250 - Other Contractual Servicss 3435 1,000 536 0 Detsl  Audit
MS 4260 - Advertising & Publication of Notices [} 1,000 0 0 Detsl  Audit

The resulting popup window will allow you to select which tabs of the report to include in the
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export, and the format of the export file.

Export i
Select
@ Reports
() Data
Select Al
Transmittal Statement
Revenue Schedule
m - N [ -
File Type: | PDF v
[] Current Report
age -
QK Cancel

User Guide

Once an option is selected, depending on your browser and settings, a message may appear in the
lower portion of the screen. If you get this or any other message, click Open or Save. If you do not

get a message it may have defaulted to Save.

Web Intelligence ~ "BH-1S-% | 8 o] = v 2 Track v Dril % Filter Bar [ ] Freeze ~ BE Outline
= 3112 - Budget by Stage and Account thrc
%j =l [ Division by Low Org - Expenses
= = = FIN - Finance Page 1 Honolulu Board of Water Supply Run Date: 12/28/15
—a » 5915 - Rev & Cust Accountin L e 7
= « Total FIN - Finance 112 - Budget by Stage and Account through Division Request  RunTime: 7:12.06 AM
# [£] Level 3 by Low Org - Expenses Low Org Summary
— S|
=] Bxport 2016 Forecast
(Actuals + 2017 Division
Low Org - Name 2015 Actuals 2016 Adopted Estimates) Request Variance
5915 - Rev & Cust Accounting Section 1,372,554 1,633,012 1,606,817 0 1,633,012
Report Total: 1,372,554 1,633,012 1,606,817 0 1,633,012
< 3| Dovyouwant to open or save 112 - Budget by Stage and Account through Division Request.xlsx (9.91 kB from svbudgbobjprod.hbws.org?

Qpen save || cancel M

Low Org Summary ~
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3.7.1 Saving as Excel notes

° If you click Save, it may save it in your Downloads folder. It is not always obvious that it
saved.

° Go to Downloads and find the file. Note that Downloads is by default a shortcut in the
Windows Explorer Favorites section.

° When you open the file and you saved the Document, there may be multiple worksheets
created.

° The Excel files will not include the report headers.

.o Vpcbudg01dev - Remote Desktop Connection

= = 112 - Budget by 3tage and Account through
FILE HOME IMEERT PAGE LAYOUT FORMULAS DATA REWIEW WIEW
== K Cut ; P e = :
b B Arial A A T == ® - %‘Wrap Text General - --E
pae B Copy Condine
aste B I U -~ 8y - s BEl== == . T €0 .00 onditic
. ¥ Format Painter = L I Merge & Center $ " bt
Clipboard [P Font Pl Alignment [P Murnber [P
16 - fx
A B C B E F G H
2016
Forecast
206 {Actuals + 2017 Division
2 Account - Hame 2015 Actuals Adopted Estimates) Request
4 |FIM - Finance:
7 5915 - Rev & Cust Accounting Section
G 1270 - General Plant & Equipment (over $5,0000 35,000 35,000 u] u]
9 4110 - Salaries & Wages 1,136,515 1279524 1323339 i
10 4120 - Overtime 136012 245,000 216157 1]
11 4130 - Miscellaneous 20210 15,988 14,004 i
12 |4160 - Meals; Mileage & Uniform Allovwances 10,903 5,000 17,008 u]
13 4250 - Cther Contractual Services 9,124 5,000 5,596 ]
14 14430 - Miscelaneous Suppliss 304 1,000 0 0
15 |4460 - Cther Materials & Supplies 5,579 4,000 4713 i
16 |44an - Postage 14,131 15,000 25,000 0
17 4500 - Education and Training i} 1,000 ] ]
18 |4815 - Repalr and Maintenancs - Equipment 2,306 1,000 i i
19 3050 - Equipment (under §5,000) 1,470 23,500 [l [l
20 |5915 - Rev & Cust Accounting Section Total 1,372,554 1,633,012 1,606,817 1]
21
>
24 |FIH - Finance Total 1,372,554 1,633,012 1,606,817 ]
25
26 |Report Total 1,372,554 1,633,012 1,606,817 ]
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3.7.2 Saving as PDF Notes

The PDF will include the report header and provide navigation through the tabs on the left-hand
side.

pli7109_100_-_Budget_Submission_Expense_14814.pdf - Adobe Reader

File Edit View Window Help

Do | IBFOBEON | O®[ /0| @®[vw]-]|| 58|23 |

|‘|;J Bookmarks il
@ = © County of Alameda
# | -
—| ™ IF iAgency by Div and RunDale: 12/14/15 2015 Budget through Adoption - Expenses
.é Object
P Target Detail Run Time: 1:13:18 PM Agency by Division and Account

[P Division Summary

P Export 170000 - Dept of Parks

170100 - Parks & Rec Admin Division

2015 2015
2014 2014 2015 Base Department Proposed
Account - Name Actuals Adopted Budget Request Budget
51101 - Permanent Salaries 34 298,875 431,775 453,944 445,308
51102 - Fringe 3,562 6,675 5,325 5,599 5,492
51103 - Employee Leave Payoff 0 35,175 8,175 8,597 8431
51104 - Perm Fringe - Health & Welfare 0 60,600 67,425 70,887 69,539
51105 - Perm Fringe - Life & Disab. Ins. 0 1,500 2,475 2,604 2,953

3.8. Printing a Report

There is no direct print to a printer option. You can click Print, which will create a PDF, and then
click the Print button that appears on the bottom of the document. Alternatively, you can Export to
PDF then print the PDF,

3.9. Specific Reports for the State of Arizona.
Agency Budget Reports

100 - Agency Submission (includes the following subreports on separate tabs)
- Transmittal Statement
- Revenue Schedule
- Sources and Uses
- Funding Issue List
- Funding Issue Detail
- Funding Issue Narrative
- Agency Fund Summary
- Agency Fund Individual
- PBU Summary
- PBU Individual
- PCC Summary
- PCC Individual
- Operating Schedules
- Administrative Costs

110 - Supplemental Funding Issues (includes the following subreports on separate tabs)
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- Funding Issue List
- Funding Issue Detail
- Funding Issue Narrative

If an agency plans to submit a supplemental funding issue, this report must be run separately from
the 100 - Agency Submission report. Users must export Report 110 - Supplemental Funding Issues
and integrate the resulting PDF into the PDF of Report 100 in Adobe. The combined file should be
used for the agency’s paper submission to OSPB and for the PDF that will be uploaded to the
agency’s website.

Grants

250 - Federal Funds PM Detail

251 - Federal Funds Sources and Uses Detail

252 - Federal Fun I n mmar
253 - Federal Funds

254 - Transmittal

255 - Federal Funds - Detail Report for Export
Performance

201 - Master List

202 - 5 Year Plan

203 - Agency List

204 - Budget Measures

205 - Not in Master List

206 - Explore Plans

206 - Explore Plans with Codes
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